AIMUHUCTPALIVIA
KATAVICKOI'O MYHUILIMITAJIbBHOT'O OKPYTA
KYPI'AHCKOI OBJIACTU

I[TOCTAHOBJIEHUE

ot 06.03.2025 N2 171
r. Kararick

006 yTBepkaeHU AZAMUHUCTPATUBHOIO perjiaMeHTa IpejoCTaBIeHMUS
MYHUIMIATbHOM ycayru «Ilepegaya B COOCTBEHHOCTD IpaskJjaH 3aHMMaeMbIX
VMMM JKWIbIX TTIOMeIeHU XMIUITHOTO GoHaa (IpUBaTHU3AIMS KUIUIIIHOTO

dounpga)»

B coorBerctBuM ¢ @enmepanbubiMu 3akoHamy ot 06.10.2003 N° 131-D3
«O6 0bmMX MpUHLMIIAX OpraHM3aly MECTHOTO caMoympasieHus: B Poccuiickon
®epepamym», ot 27.07.2010 N® 210-d3 «O6 opraHmsauyuy MIpegoCTaBIeHMS
rOCYJapCTBEHHBbIX ¥ MYHUIMIAJIbHBIX YCIYT», agMMHMUCTpauus Karaiickoro
MYHULIMIIAJIBHOT'O OKPYTa,

I[TOCTAHOBJISAET:

1. VYrBepauTh  agMMHUCTPATMBHBIA  pPErJIaMeHT  IIPeIOCTaBJIEHMS
MYHUIIUTITBHON yciayru «Ilepemaua B COOCTBEHHOCTD Tpask[iaH 3aHMMaeMbIX MU
SKUJTBIX TIOMEIIeHMIA JKUIUIITHOTO (oHma (TpuBaTU3alMs SKUIUIIHOTO (oHma)»,
COIJIaCHO MPUJIOXKEHUIO K HACTOSIIEMY ITOCTaHOBJIEHUIO.

2. Hacrosiiiee mocTtaHoOBJ/IeHME BCTYIAaeT B CUMJIY C JATbl €ro MOAMMCAHUS U
MOJJIESKUT OOHApONOBAaHMIO B YCTAHOBJIEHHOM IIOpsIKE ¥ pasMeIleHuIO Ha
obuimasbHoM canTe AnmuHucTpauuyu KarTaickoro MyHMIIMIIAIBHOTO OKpyra B
cetu «MHTEpHET».

3. KoHTpoJib 3a UCIIOJIHEHMEM HACTOSIILIEro MOCTAHOBJIEHUSI BO3JIOXKUTb Ha
npeacenartesisi KOMMTeTa IIO YIIPABJEHUIO MYHMUUMIIQJIbHBIM  MMYILECTBOM
KaTaickoro MyHUIIMITIaILHOTO OKpYTa.

I'nmaBa KaTaitickoro MyHMIIMIIAJIbHOTO OKpyTa ['.M. Mopo3os
Kypranckoit obactu



[Tpunoskenne
K TIOCTaHOBJIeHMIO amMuHucTpauumu Kartaiickoro
MyHuUIMIaabHoro okpyra or 06.03.2025 N2 171
«06 YTBEPKIEHUN AJIMUHUCTPATUBHOTO
perjiaMeHTa TMpefoCTaBJeHUs] MYHULIUIIATIbHON
ycayru «[lepemaua B COOCTBEHHOCTh TpaskmaH
3aHMMaeMbIX UMU SKUJTBIX MOMeIleHU
SKWJIMIITHOTO  ¢oHAa (TIpMBATU3ALMST SKUJIUIITHOTO
dbonma)»

AIMUHHUCTPATUBHBIN PETJIAMEHT

MperocTaB/IeHnss MyHUIUIaabHou yoayru «Ilepegavya B cOOCTBEHHOCTD IpaskgaH
3aHMMAaeMbIX MMM JXUJIbIX IIOMeIeHUI XUINITHOro (hoHIa
(mpuBaTH3anys XUIUITHOTO GoHZa)»

I. O61Me mookeHust
IIpenmer peryimupoBaHust aAMMHUCTPATUBHOTO perjiaMeHTa

1. AAMUHUCTPATUBHBIN peryiaMeHT IPeIoCTaBIeHMsT MyHUIIUTIAAbHOM yeayru «Ilepenaua
B COOCTBEHHOCTb TPaXAAH 3aHMMAeMbIX MMM JKUJIBIX TOMEIIEeHUI >KUJIMILIHOrO (OoHIa
(mpuBaTM3aIMs KUIUITHOTO (oHIa)» (manee - AIMMHUCTPATUBHBIN PETJIAMEHT) YCTaHABIMBAET
COCTaB, TOC/IEIOBATEILHOCTb M CPOKM BBITIOJIHEHUSI aMUHUCTPATUBHBIX MPOLENYDP M TPUHSITUS
pelieHnii O TPeJOCTaBJIeHMI0O MYHUIMUIIAJIBHON YCJIYTU, TPedOCTaBISIeMON II0 3asBJIEHUIO
dusuyeckoro jmna JuMbo ero mnpeacraBuTens. Hacrosimii ASMMHUCTPATUBHbBIM perjiaMeHT
peryyJmMpyeT OTHOIIEHMs, BO3HMKAIOIMe Ha OCHOBaHMM 3akoHa Poccuiickoinn ®epmepaiium oT
04.07.1991 N° 1541-1 «O npuBatusaumm skumifHoro ¢ouma B Poccuiickoit @emeparinin»,
®epnepanpHoro 3akoHa ot 29.12.2004 N2 189-d3 «O BBemenuu B gerictBue JKUIMIITHOTO KOAeKca
Poccuiickoit @epepauyn», engepanbHoro 3akoHa ot 13.07.2015 N2 218-®3 «O rocymapCTBeHHOM
perucTpaluyu HeaBIDKMMOCTU», @DemepanbHoro 3akoHa ot 27.072010 N¢ 210-@3 «O6
OpraHM3alyy MMPeaoCTaBIeHNs TOCYIapCTBEHHBIX I MYHULIMIIAIbHBIX YCIIYT».

Kpyr 3asBurenen

2. 3asIBUTEJIIMM Ha TTOJTyueHye MYHUIIMIIAIbHON YCIYTY SIBJSTIOTCS Ipaxkaane Poccuiickon
@epepanyiu, MUMeOIMe TMPaABO IOJb30BAaHMS SKUJIBIMU TOMEIIEHUSIMU MYHUIUITAIbHOTO
SKUTUIITHOTO (OHJA Ha YCJIOBMSIX COIMAJbHOT'O HaiiMa, C COIJIacusl BCeX MMeEIOIIMX IpaBoO Ha
MIPUBATU3ALMIO JAHHBIX YKUJIbIX IMOMEIleHUI COBEpIeHHOJEeTHUX JIUIL Y HeCOBEPIIIEHHOJIETHUX B
Bo3pacTe oT 14 1o 18 net (masiee - 3asIBUTEID).

3. UNntepechl 3asiBUTENEN, yKa3aHHbIX B ITYHKTe 2 HACTOSIEro AIMMHUCTPATUBHOTO
perjiaMeHTa, MOTYT IpeJCTaB/sSIThb Juila, OOJiafaole COOTBETCTBYIOIIMMM TOJHOMOUYMSIMU
(masnee - IpeiCTaBUTEID).

Tpe6oBaHMs K IOPSAKY MHGOPMUPOBAHUS O MPEAOCTABIEHUA
MYHULIMIIATBHOM YCTYTU

4. HubopmupoBaHue O TOpSIAKE TMPEAOCTAaBJIEHMS  MYHUIMIAJIbHOW  YCIYTU

OCYILLIeCTBJISIeTCS:
1) HemocpenCTBeHHO MpM JAMYHOM TIpueMe 3asiBuUTess B Komwurere mo yrpaBiaeHUIO
MYHUIMIIAIBHBIM MMYyIecTBOM KaTalickoro MyHMIMIAJIbHOIO OKpyra - GYHKUMOHATbHBIM

opraHe ApmuHuctpauyyu Katalickoro MyHMIMIQJIBHOTO OKpyra B cdepe yIpaBiaeHUs
MYHUIMIIAIbHBIM VMYILIECTBOM (Zasiee - YTIOJTHOMOUYEHHBIN OpPraH) My MHOrOGYHKUIMOHATBHOM
LIeHTpe TMpefoCTaBJeHMs] TOCYyJAapCTBEHHbIX ¥  MYHMLUMIQJIBHBIX  yCIyr  (manee -



MHOTO()YHKIIMOHAJIbHBIN LIEHTD);

2) o tenedoHy B YIIOJITHOMOUEHHOM OpraHe MM MHOTO(MYHKIIMOHAIbHOM IIEHTPE;

3) MMCbMEHHO, B TOM UMCJIe TIOCPEACTBOM 3JIEKTPOHHO MOYTHI, (DAKCUMWIBHONM CBSI3M;

4) moCcpenCTBOM pa3MeIleHMs B OTKPBITON U TOCTYITHOM (Gopme MHbOpMaLn:

- B (emepasibHON TOCYTApCTBEHHON MHMPOpPMAIMOHHON cucTeMe <«EmuHbI mopTast
rOCYJapCTBEHHbIX ¥ MYHUIMITAJIbHBIX yoIyr (byHKImi)» https:/www.gosuslugi.ru/ (manee -
EITY);

- Ha oduiMaJbHOM caute ApvuHucTpanuy KaTaiickoro MYHMIMIIAJBHOTO OKpyTa
(https://katayskraion.gosuslugi.ru);

5) mocpenctBoM  pasmelieHuss uMHGOpManMM Ha  MHMOPMAIMOHHBIX  CTEHAAX
YOJTHOMOYEHHOT'O OpraHa My MHOTOGYHKIIMOHAIbHOTO 1IeHTpa.

5. ludopmupoBaHe OCyIleCTB/ISIETCS 110 BOIIPOCaM, KacaroIMCsL:

- CIoCOOOB MOAAYM 3asIBJIEHMSI O MPEIOCTaBJIeHNM MYHUIIUIIATbHOM YCIYTH;

- agpecoB YIIOJTHOMOYEHHOTO OpraHa ¥ MHOTOGYHKIIMOHAJIbHBIX IIEHTPOB, OOpallieHne B
KOTOpbIe HEOOXOAMMO 151 TPEAOCTABIEHMSI MyHULIUITATIBHON YCIIYTH;

- CIpaBOYHOM WHpoOpMamuy O paboTe VYTMOJHOMOYEHHOTO OpraHa M CTPYKTYPHBIX
noapasaeeHnii Y TOJIJHOMOUEHHOT'O OpraHa;

- JIOKYMEHTOB, HEOOXOOMMBIX [JISl MPeNOCTAaBJIeHUS] MYHULMITAJIBHOM YCIYTU U YCIYT,
KOTOpbIE SIBJISTIOTCSI HEOOXOOMMBIMM ¥ O0SI3aTeTbHBIMM [IJIS TIPEJOCTaBAEHUST MYHUIMIIATbHOM
YCIyTH;

- TIOpSAIKA ¥ CPOKOB IPeIOCTaBIeHMS MYHULIUIIAILHON YCITYTH;

- TIOpSiAKA TOJyYeHUs] CBeIeHUI O XOAe PacCMOTpPeHMs 3asiBieHUs O MpenoCTaBIeHUN
MYHUIIUTIAJIBHOM YCIYTU U O pe3yJbTaTax MpeJoCTaBJIeHNs] MyHUIIUTIATbHOM YCIYTH;

- M0 BOIMpOCaM IIPeAOCTaBJEHMS] YCJIYyT, KOTOpble SIBJISIIOTCS HEOOXOAMMBIMU U
00s13aTeIbHBIMY JJ151 TPEAOCTABIEHNSI MyHULIUITATIBHON YCITYTH;

- Topsiika jAocyme6Horo (BHecymeOHOro) oOO>KajioBaHMST OenCTBUI  (6e3meiicTBuUS)
MO/DKHOCTHBIX JIMI, M TIPUMHMMAEMbIX MMM peIlIeHMII TIPY TPeIOCTaBJIeHUM MYHUIUIIAIbHOM
YCITYTH.

[Tonyyenne uHbOpMaIMM MO BOMPOCAM MPENOCTaBAEHUS MYHULIMIIAIBHON YCIYTU U
YCIyT, KOTOpble SBJSIIOTCS HEOOXOAMMBIMM UM OOSI3aTE€NIbHBIMM  [IJIT  TIPEeNOCTaBJIEHUS
MYHUIMIIAIBHOM YCYTY OCYILECTBIISIETCS GeCIiaTHO.

6. Ilpu yctHoM oOpainenuu 3asBuTesis (JIMYHO MM MO TeaedOoHY) MOSKHOCTHOE JIMIO
YIOJTHOMOYEHHOTO OpraHa, paGOTHUK MHOTO(YHKIMOHAJBHOTO I[EHTPA, OCYIIECTBIISIONINIA
KOHCYJIbTMPOBaHMe, MOAPOOHO 1 B BEKIMBON (KOPPEeKTHOM) opMe MHMDOPMIUPYET OOPATUBIIINXCS
10 MHTEPeCYIOIIUM BOIIPOCAM.

OtBer Ha TeseOHHBIN 3BOHOK AOJDKEH HAUMHATBCSA C MHOOpManuy O HaMMeHOBaHUMU
opraHa, B KOTOpbIM IO3BOHWI 3asBUTEIb, GaMwiny, MMeHU, OTdecTBa (TOC/IenHee - TIpU
HaJIMUMU) U JO/DKHOCTY CIIELMATACTA, TIPUHSIBIIIETO TejleOHHbIN 3BOHOK.

Ecmn momkHOCTHOE nilo YTOJHOMOYEHHOTO OpraHa He MOXET CaMOCTOSITeIbHO HAThb
OTBeT, Tesle(OHHbBIN 3BOHOK JIOJIKEH OBbITh IepeagpecoBaH (IepeBefeH) Ha APYroe AOJIKHOCTHOE
JIUILIO WJIM Ke OOpaTMBIIEMYCS JIUILY MOJDKEH OBbITh COOOIIEeH TesedOHHbI HOMED, IO KOTOPOMY
MOYKHO OYy/IeT MOYyYUTh He0O6XOAUMYIO MHGOPMALINIO.

Ecmm moproroBka oTBeta TpebGyeT MPOMOJ/DKUTENBHOTO BpEMEHM, OH IIpensiaraeT
3asBUTEJIIO OVH U3 CJIEAYIOIINMX BApMAHTOB JaIbHENIINX AeACTBUIA:

- M3JIOKUTh OOpallleHNe B MMCbMeHHON QopMme;

- Ha3HAuYUTb JIPyTroe BpeMsl 151 KOHCYJIbTalui.

Ho/sKHOCTHOE  JUMIIO0  YTIOJIHOMOYEHHOTO  OpraHa He  BIpaBe  OCYIIEeCTBJISITb
nHGOPMIUpPOBaHMe, BBIXOZsIEe 32 paMKM CTAaHAAPTHBIX IMPOLENYP M YCIOBUM IPeIOCTaBIeHNS
MYHUIIUTIAIbHOM YCTYTU, U BIMSIIOIIEe TIPSIMO VI KOCBEHHO Ha MPUMHMMAEMOe pellleHne.

[TponmosskuTenbHOCTh MHGOPMMUPOBAHMS 110 TeedOHY He JOJKHA IpeBbIaTh 10 MUHYT.

NnudopmupoBaHme OCyIECTB/ISIETCS B COOTBETCTBUM C TpadMKOM MpyueMa TpaskaaH.

7. Tlo mnuMcbMeHHOMY OOpallleHNIO MOJDKHOCTHOE JIMIIO YIIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBI 3a MpPemOoCTaBJeHNe MYHULIIUIIAIbHOM YCJIYTHU, TIOAPOOHO B MMCbMEHHOM (dopme
pasbSICHSIET TpaKOAHWHY CBeEeHMs 10 BOMPOCAM, YKa3aHHbIM B IIYHKTE€ 5 HAaCTOSIIEro
AIMVHUCTPATMBHOTO perjlaMeHTa B TIOpsigKe, YCTaHOBJIeHHOM @DenepasibHbIM 3aKOHOM OT



02.05.2006r. N° 59-®3 «O mopsmke paccMOTpeHMst oOOpalleHmii rpaxkmaH Poccuitckoi
®denepauyn» (manee - @emepanbHbiii 3akoH N2 59-D3).

8. Ha EIIT'Y pasmernatoTcst cBenenusi, mpeaycmMoTperHbie [TosoxkeHneMm o demepaabHOM
rocymapCcTBeHHOM MHMOpMaImoHHoM cucteme «®demepasbHblii peecTp TOCYHAPCTBEHHBIX U
MYHUIMTIATBHBIX ~ YCIyT  (QYHKIMI)», YTBEPKOEHHBIM IIOCTaHOBJeHUeM [IpaBuTesnbCcTBa
Poccuiickont @epepatvn ot 24.10.2011 roma N° 861 «O demepaabHbIX TOCYyAapPCTBEHHBIX
MHGOPMAIMOHHBIX CHUCTeMaX, OOecleuMBaIMX I[PEeIOCTaBIeHe B 3JIEKTPOHHOM Ghopme
rOCyJIapCTBEHHBIX ¥ MYHULIMTIAIbHBIX YCIYT (OCyleCcTBIeHne QYHKINN)».

Hoctyn kK uHbOpMauuy O Cpokax U TMOpsIKe MPefoCTaBIeHUs MYHUIIUTIAIbHOM YCITYTU
OCYIIEeCTBJIsIeTCSl 6e3 BbBINOJHEHMS 3asiBUTEJIeM Kakux-Jinbo TpeGoBaHUM, B TOM uucie 0Oe3
MCIIOJIb30BaHMsI MTPOrpaMMHOr0 obecrieueHusl, yCTaHOBKAa KOTOPOTO Ha TeXHUYeCKue CpencTBa
3asBUTEJIST TpeOyeT 3aK/II0UeHMsT JUIIEH3MOHHOTO WJIM MHOTO COTJIAllleHus C IMpaBooOsafaTesemM
MPOTrpaMMHOTO ObOecrieueHusi, IpeayCMaTPUBAIOIIErO0 B3UMaHMe IUIaThl, PEruCTPalMI0 WU
aBTOPM3AIMIO 3asIBUTEJIST WM MTPeIOCTaBIeHe MM ITepPCOHAIbHBIX JaHHbIX.

9. Ha oduimmarpHoM cariTe YIOJIHOMOUYEHHOTO OpraHa, Ha CTeHJaX B MecCTax
MPeOCTaBIeHNUS] MYHUIIUIIAIBHON YCJIYyTUM ¥ YCJIYT, KOTOpbIE SIBJISIIOTCS HEOOXOOMMBIMU U
00s13aTeJIbHBIMM JIJISI TIPEOCTABJIEHUS MYHUIIUITAIIBHON YCIYTU, ¥ B MHOTO(QYHKIMOHAIBHOM
LIeHTpe pa3MelaeTcs CJIefyIolias cripaBoyHas MHGopMaums:

- 0 MecTe HaxoXJeHus: U rpaduke paboThl Y IOJTHOMOYEHHOTO OpraHa U X CTPYKTYPHbBIX
noapasfeneHnii, OTBETCTBEHHBbIX 3a TMpeNOoCTaBjeHre MYHMIIMIIAIbHOM YCIyTM, a Takxke
MHOT'O(GYHKIIMOHATbHBIX I[€HTPOB;

- cripaBOYHble TesieOHbl CTPYKTYPHBIX TOApa3saeseHnit YIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a IpefoCTaBjieHe MYHMUIIUIIAIbHOW YCIYTM, B TOM 4Kucjie HoMep TesedoHa-
aBTOoMH(pOpMaTopa (Mpu HAIMUNMN);

- agpec opUIIMAIBHOTO CalTa, a TakKKe 3JIEKTPOHHOM MOYThl ¥ (OPMbI OOPATHOM CBSI3U
Y1o/iHOMOYeHHOT0 opraHa B ceTu «/IHTepHeT».

10. B szamax oskumanus YIIOJHOMOUYEHHOI'O OpraHa pa3MellaloTcsi HOpMaTMBHbIE
MIPaBOBbIE AKThI, PETYJMUPYIOIIME TOPSIOK IMPeJOCTAaBJIeHNsI MYHULIMIAIbHOM YCJIYTYM, B TOM
yycae AIMMHUCTPATUBHBINA perjaMeHT, KOTOpbIe MO TPeOOBAHMIO 3asIBUTEJIS TPEIOCTaBIISIIOTCS
eMy [J151 O3HaKOMJIEHUSI.

11. Pasmernienne mHpopMaumm O MOPSAKE MPeSOCTaBIeHNUS] MYHULIMITAJBHOM YCIYTU Ha
MHMOPMAIIMOHHBIX CTeHAAaX B TMOMeIeHMM MHOTO(MYHKIMOHAIBHOIO II€HTpa OCYILECTBI/ISIETCS B
COOTBETCTBUM C COTJallleHMeM, 3aK/JII0YEHHbIM MeKIY MHOTO(QYHKUMOHAIbHBIM II€EHTPOM U
YIOJTHOMOYEHHBIM OpPraHOM C YYeTOM TpeboBaHMiI K WMHGOPMUPOBAHMIO, YCTAaHOBJIEHHBIX
AJIIMVMHUCTPATUBHBIM perjiaMeHTOM.

12. Nudopmarms o xome pacCMOTpPeHMs 3asiBJIEHUSI O MPeIOCTaBJIeHNM MYHUIUITATbHOM
YCIAYTUM M O pe3yJibTaTaxX TpPeJOoCTaBJIeHUsT MYHUIIMIIAJbHOM YCIYTM MOXXET ObITh TMOJydYeHa
3asBUTeNIeM (ero mpeacTtaBuTesieM) B JimuHoM KabuHeTre Ha EIIT'Y, a Takske B COOTBETCTBYIOIIEM
CTPYKTYPHOM TofpasaeaeHnu YTIOJHOMOUYEHHOT'O OpraHa IMpy OOpalieHny 3asiBUTENS JIMYHO, 10
TesieOHyY MoCpeaCTBOM 3JIEKTPOHHON MOYTHI.

I1. CTangapT npegocTaB/IeHUsI MYHUIIUIIATIBHOM YCIYTH

HaumeHOBaHMe MYHUIIUMIIATBHOM YCITYTH

13. MyunnumnanpHas yciayra «Ilepemaua B COOCTBEHHOCTb I'pakIaH 3aHMMAaeMbIX MMM
SKUJTBIX TIOMEILIEHMI SKUUIITHOTO (oHIa (TTPUBATU3ALMS KWJIAIITHOTO GOHIA)».

HaumeHoBaHMe opraHa MeCTHOTO caMOyIIpaBJIeHUsI (OpraHm3anun),
MpeJoCTaB/ISIIONIero MyHUIIMIIAIbHYIO YCIYTY

14. MyHuuunanpHas ycayra —npepocrasisercss  ApamuHucrpanyen — Karaiickoro
MyHMIMITaIbHOrO okpyra KypraHckoi obmactu B yuile ee dyHKIMOHaNIbHOro opraHa Komurera
TI0 yYIPaBIeHNI0 MYHUIIMIIATBHBIM UMYIllecTBOM KaTaiickoro MyHUIIMITaIbHOTO OKPYTa.



15. B mpemocraBiiennmn MYHUIIUTIATbHOM YCIAYTY TPUHUMAIOT y4YacTue
Anvuyancrtpanys Karaiickoro MyHUIMIAJIBHOTO OKPYra M MHOTO(MYHKIIMOHAIbHbIE LIEHTPbI (IIpn
HaJIMUMM COOTBETCTBYIOIIETO COTJIAIIEHNST O B3aMMOIENCTBUN).

16. TIlpu mpemocraBiaeHMM MYHULIMMNAIBHOM  YCAYTM  YTIOJHOMOYEHHBIM  OpraH
MCIIONTb3yeT BUObI CBEAEHWUN BJaAe/blieB (TIOCTaBIIMKOB) BUIOB CBEINEHMUM, ITOCPEICTBOM
®epnepanbHOU roCyAapCTBEHHOI MHGOOPMAaIMOHHO CUCTEMBI «Enunas cucreMma
MEJKBEIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aumoaencTBusi» (manee - CMOB):

1) CBenmenust o permcTpalMOHHOM y4eTe 10 MeCTY SKUTEJIbCTBA UM MeCTy MpeObIBaHMS -
MB/I Poccuu;

2) CBemeHMst O JINIIAX, 3apPErMCTPUPOBAHHBIX IO MECTy TMpeObIBaHUSI UM IO MeCTy
SKUTEJIbCTBA, a TaKKe COCTOSIIIIMX HAa MUTPAIMOHHOM Yy4Y€eTe, COBMECTHO IO OJHOMY afipecy
- MBI Poccuu;

3) Ipenocrasnenue n3 ET'P 3AT'C mo 3anpocy cBenenuit o poskaenun - ®HC;

4) Cepnenus o peiictButenbHocTH [lacropra 'paskmannua PO - MB]I PO;

5) O cootBercTBMM (HaMWIbHO-MMEHHONM TpYMIbl, OaThl poxkaeHus, mnoja u CHUJIC
- [10P;

6) Cemenns u3 EI'P 3AT'C o nepemene davmanmu, umenn, oruectse - ®HC;

7) CBepneHus, MOATBEPKIAIOIIME, YTO paHee IIpaBO 3asBUTeENII Ha TMpUBATU3ALMUIO He
6pu10 Mcnosb3oBaHo — I'BY Kypranckon obiactu «['ocygapCTBEHHBIM LIEHTP KagacTPOBOM
OILIEHKU U y4eTa HeJBVDKMMOCTU».

17. Tlpu mnpemocTaBieHMM MYHULMIATBHOM YCIyTM  YTIOJHOMOYEHHOMY OpraHy
3ampeniaeTcss TpeboBaTh OT 3asIBUTENSI OCYIIECTBJEHMS JEMCTBUI, B TOM UMCJIe COTJIaCOBaHUM,
HEOOXONMMBIX IJIS1 TIOJIYUEeHUsS] MYHUIIMIIQJIbHOM YCJAYTM U CBSI3aHHBIX C OOpaleHreM B
VMHbIEe TOCYAAPCTBEHHbIE OpPraHbl M OpraHM3alMy, 3a WCKIIOYEHMEM TIOJTyUYeHUs] YCIIyT,
BKJIIOUEHHBIX B II€peYeHb YCIYT, KOTOpbIE SIBJISIIOTCS HEOOXOMMMbBIMM U OOSI3aTEbHBIMU ST
MpeAOCTaBIeHNS] MyHULIUITATIbHON YCITYTH.

OmnucaHne pe3y/bTaTa MPeAOCTAaBICHUS MYHUIMIIAIBHON YCIIYTHY

18. PesysbTaToM IMpenoCTaB/ieHUS] MYHUIIMIIAJIbHOM  YCJIYTM  SIBJISIETCS OOVMH U3
CJIeIYIOLIMX TOKYMEHTOB:

1) mpoekT goroBopa O Iiepemauve KMUJIOTO TMOMeIleHusT (AoMa) B COOCTBEHHOCTD
IPasKIaH.

2) Permienne 06 oTkase B MpeqoOCTaBIeHUY MyHULIUITATIBHON YCITYTH.

Cpok npenocTaB/ieHUsI MYHULIMIIAJIBHOM YC/IYTH, B TOM YMCJIe C YYeTOM
HEeo0XOIMMOCTH 00palleHUsI B OpraHn3anuy, y4acTBYIOIIMe B IIPeJOCTABICHUN

MYHUIMIIAJIBHOM YC/IYTHU, CPOK MPUOCTAHOB/ICHUS MIPEIOCTABIICHNUS
MYHUIMIIAJIBHOM YC/IYTHU, CPOK BbIauM (HaNpaBJIeHUs) JOKYMEHTOB, SIBJISIOIIMXCSI
pe3y/IbTaToM IPea0CTaBIeHNUSI MYHUIIMIIATbHOM YCIIYTH

19. VnonHoMmoueHHbINI opraH B TeueHue 27 KaJeHIApHBIX IHE CO IHS PerucTpauym
3asBJIGHMSI ¥ JOKYMEHTOB, HEOOXOAMMBIX [JI TPedOCTaBJeHMS] MYHUIUIIAJIbHOW YCIYTU B
VY10JIHOMOYEHHOM OpraHe, HampaBJisieT 3asBUTEIO CIIOCOOOM YKa3aHHOM B 3asiBJIEHUM OAVH U3
pe3yJIbTaToB, YKa3aHHBIX B MyHKTe 18 A IMMHUCTPATMBHOTO peryjiaMeHTa.

HopmaTuBHbIe IpaBoBbIe aKThI, peryJIMpyloliye IIpegocTaB/IeHie
MYHULIMIIATBHOU YCITYTU

20. IlepeyeHb HOPMAaTMBHBIX IIPAaBOBbIX aKTOB, PEryJIUPYIOUIMX [peLOCTaBIeHNe
MYHUIIMTIATBHON yoIyru (C  yKa3aHWMeM WMX PEKBUSUTOB UM MCTOYHMKOB OQUIMATBHOTO
OITyOJIMKOBaHMA), B dbenepanbHON rocygapCTBEHHON MHGOPMAIMIOHHOI cucreMe
«DenepasibHbIN peecTp roCyAapCTBEHHbIX M MyHULIMIAIbHBIX YCIyT (GyHKumI)» 1 Ha ETIT'Y.



VicueprnibIBaloOIMil IIepevYeHb JOKYMEHTOB U CBeJeHUI, He00XOAMMBIX B COOTBETCTBUH C
HOPMATHBHBIMY MIPABOBBIMM aKTaMM JJISI IPEAOCTABICHNSI MYHUIIUIIAIBHON YCTYTH U
YCJIyT, KOTOpbIE SIBJISIOTCSI HEOOXOAMMbBIMY U 00513aTe/TbHBIMU JJISI ITPEAOCTaB/IEHMUS
MYHUIMIIAJIBHOM YC/TYTH, TOAJIeKAIIMX MPeACTaBIeHNIO 3asIBUTEJIEM, CIIOCOObI MX
TOJTyYeHUSI 3asIBUTEIEM, B TOM YMCJIe B 3/IEKTPOHHOM (opme,

MOPSIOK MX MpeaCTaBIeHNUS

21. s mosryyeHus MyHULIUTIAIBHOM YCJTYTY 3asIBUTEJb ITPEICTaBJIsIeT:

1) 3asgBnenre O mpemoCTaBJIeHMM MYHULIMIAIBHOM YCJIyrM 1O (GopMe, COIJIACHO
[Tpunoskenuto N2 1 K HacTosiiieMy AIMUHUCTPATUBHOMY PerJiaMeHTYy.

B cnyyae nHampaBienusi 3asiBiaeHusi mocpexnctsom EII'Y  dopmupoBanue 3asBiieHUS
OCYIIECTBJISIETCSI  TIOCPENCTBOM  3arojiHeHus MHTepakTuBHOM dopmbl Ha EII'Y  6e3
Heo6XOIMMOCTHU JOMOJHUTEIbHOM MToJaun 3asaBIeHNsT B KaKoi-Inbo uHoM dopme.

B 3agBneHum Takke yKasbIBaeTCS OAMH U3 CJeQyIOIMX CIIOCOOOB HaIpaB/ieHMs
pe3yJbTara MpemoCTaBJIeHNs MYHUIIUITATbHOM YCITYTH:

- B (hopMe 3JIeKTPOHHOT'O JOKYMeHTa B JIMYHOM KabuHeTte Ha EII'Y;

- JOIOJHUTEIbHO Ha OyMa’kHOM HOCUTeJIe B BUIE pacleyaTaHHOrO 3SK3eMILIsipa
9JIEKTPOHHOTO JOKYMeHTa B YTIOJITHOMOYEHHOM OpraHe, MHOTO(QyHKIMOHAJIbHOM IIeHTpe.

2) OCHOBHOI [OKYMEHT, YAOCTOBEpSIIOIIMIA JIMUHOCTh 3asIBUTENS, IPeICTaBUTEIIS
(macropt rpakmanuHa Poccuiickon @epnepaimu) MpedocTaBseTcsl B CIydyasx oOpalleHus
3assBUTEJI 6e3 mcrosb3oBanus EITY.

3) B cnyuae HampaBneHus 3asBiienus nocpenctBom EII'Y cBemeHuss M3 JOKyMeEHTa,
YIOOCTOBEPSIIOIIETO JIMYHOCTL 3asIBUTEJISI, MPEICTaBUTEISI, MPOBEPSIIOTCS TPU IMOATBEPKAECHUN
yueTHOM 3amucu B EpuHon cucreme wmaeHtudukaumm u ayreHTudukanum (manee - ECHUA)
¥ MOTYT ObITh ITPOBEPEHBI ITyTEM HaIPaBJIeHMsI 3a1rpoca ¢ ucrnoab3oBannem CMOB.

B  cayuae, ecnu  3asBiieHMe — TOJAeTCS  IPeACTaBUTeNIEM,  AOTOJHUTEIbHO
MPeOCTaBJISIETCS] JOKYMEHT, TIOATBEPXKIAIOIINIA TIOJITHOMOUMS IPEeICTaBUTENsS OEeMCTBOBATb OT
VIMEHU 3asiBUTEJIS.

JIOKyMeHT, MMOATBEPKIAIOIINIA TOJTHOMOYMS 3asIBUTEJISI TOJIKEH ObITh BbIITAH HOTAPUYCOM
U TIOATMCAaH YCWIEHHON KBa/IM(MUKAIIMOHHOM 3JIEKTPOHHOM MOMNUCHIO HOTapuyca.

4) OCHOBHOV [JOKYMEHT, YAOCTOBEpSIIOILMI JIMYHOCTb TIPENCTaBUTENS 3asIBUTES
(macropt rpakmanuHa Poccuiickon @epnepaimu) MpedocTaBseTcsl B CIydyasx oOpalleHus
MpeCTaBUTeNS 3asaBUTeIS 6e3 ucnosb3oBanus EINTY.

IIOKyMeHT, TOATBEPXKIAIOIIMI  TIOJHOMOYME  TpeACTaBUTessT  3asBUTeNs, JIMIIA,
YIIOJTHOMOYEHHOTO B YCTAHOBJIEHHOM  TIOpSJIKEe  YjeHa CeMbM  3asBUTeJNsI,  JIUIIA,
3aperncCTpUpPOBAHHOTO B MpUBATU3NPYEMOM SKUJIOM MoMelLeHU (HOTapuasbHO
YAOCTOBEpEHHAsT JOBEPEHHOCTb), 3aKOHHOTO TMPEeNCTaBUTEeNST JIMIA, MMEIOIIero IpaBo
MOJTb30BaHMSI JAHHBIM TIOMeEIleHMeM Ha YCJIOBMUSIX COLMAJIbHOTO HauMMma, nocTturiiero 14-
JIETHErO BO3pacTa, WIM pellleHre YIOJHOMOUEHHOTO OpraHa B cdepe omeku, MOIMEYMUTEbCTBA U
narpoHaxka (B OTHOIIIEHUM He[eeClOCOOHBIX/OTPaHNMUYEHHO IeeClOCOOHbIX TIpaXkAaH, a TakKkKe
JeTel, OCTaBIIMXCSI Oe3 TOIeueHus] PpOAMUTEseN, [eTei, IOMeIleHHbIX IO, Han30p B
opraHusaluyu [IJs  [OeTeu-CUpOT WU [eTel, OCTaBIIMXCcs 0e3 T[IOMeueHus poauTesei),
odopMJIeHHbIEe B YCTAHOBJIEHHOM IIOpSIIKE U TIOATBEP)KAAIOIIME ITOJTHOMOYMS IIPeICTaBUTEIsS
3asIBUTEJISI TI0 TIPeOCTaBIeHMIO JOKYMEHTOB JJisi monamucanus JloroBopa o mepemave >XKMJIOTO
nmomenieHnss (IoMa) B COOCTBEHHOCTb TpakmaH (majiee - JOTOBOP Iepenaun), IOJTyYEHUIO
JIOrOBOpA Tepenayn.

5) BcrymnmBillee B 3aKOHHYIO CUMJIY pellleHMe Ccyga O TMpM3HaHUM TpaskIaHKHa
HeJleeCrIOCOOHbIM/OTPAaHMUEHHO eeClOCOOHbIM  (KOMMsSl, 3aBepeHHas CyAOM, MPUHSBIIUM
pellieHne) - TIPeACTaBJIeTCS B OTHOIIEHMM 3asiBUTENSI, UJE€HOB CEMbM 3asiBUTEJIS, JINII,
3apernCTPUPOBAHHBIX B MPUBATU3UPYEMOM SKMUJIOM TOMEIIeHU!, a TaKKe JIMII, MMEIOIIUX ITPaBo
MIOJTb30BaHMS JAHHBIM TIOMEIIEHMEM Ha YCJIOBUSIX COIMAIbHOIO HaliMa.

6) Corutacue opraHa, yroJJHOMOYEHHOTO B cpepe OmeKu 1 NMoneunTeIbCTBa, Ha repegavy B
MOpSIAKE MIPUBaTU3ALUN SKUJIOTO TTOMEILIEHNST B COOCTBEHHOCTD



HeJleeClIoCOOHOTI'0/OTpaHNUYEHHO J1eeClIOCOOHOI0 rpakAaHMHa, a TakKe B COOCTBEHHOCTb JeTe,
OCTaBIIMXCS Oe3 TomevyeHust poauTesieN, AeTel, OMEIeHHbIX IO Hal30p B OpraHm3aiuu Ijs
JleTeli-CUPOT U JeTeil, OCTaBIIMXCS Oe3 TIIONeueHus] pOIUTesiell, - TIpeNCTaB/sIeTCs B
OTHOIIIEHUM  3asBUTEJII, WIEHOB CEMbM  3asIBUTEJIsI, JIMI, 3aperuCcTPMPOBAaHHBIX B
MIPUBATU3UPYEMOM SKWJIOM TOMEINIeHN!, a TakXke JIUI], MMEeIIIMX IPaBO IMOJIb30BaHMs TaHHBIM
TIOMeIIIeHEM Ha YCIOBUSIX COIMAIbHOTIO HaliMa.

7) Bsimucka u3 auyHOTO Aesa (crpaBka) C yKazaHMeM Iepuojia ITPOXOXKAEHMUS CITYKObI,
COCTaBa CEMbM ¥ OTPaKEHMs PErucTpaluy TPy BOMHCKOM YacTU II0 TepUuomaM CITY3KObI
(mys ouiepoB, B TOM uUMCAe YBOJEHHbIX B 3amMac, M UJIEeHOB MX CeMeid; TpaskiaH,
poXonsiux (MPOXOAMBIINX) BOEHHYIO CHYXOY 110 KOHTPakTy, M UJE€HOB WX CeMei;
rpakaaH, KOTOPBbIM TpenocTaBieHO (ObUIO TMpegoCTaB/ieHO) B IIOJb30BaHMe CITyskeOHOe
SKMUJIOe TIOMEIlleHVe TIPY BOMHCKOM 4YacTM Ha TEepuoN TPYJOBOrO JOroBopa (KOHTpakTa), U
YJIeHOB UX CeMel) - MPEeJCTaB/sIeTCS B OTHOIIEHMM 3asiBUTENISl, WIEHOB CeMbM 3asiBUTEJIS,
JIUII, 3aPEeTrMCTPUPOBAHHBIX B IPUBATU3NPYEMOM >KMJIOM ITOMEILEHUM, JIUI, MMEIOLIMUX ITPaBO
MOJTb30BaHMsI TAaHHBIM TMTOMeEIIEHMEM Ha YCJIOBUSIX COIMAJbHOTO HauMa (B Ciydae MPOXOsKIAeHMS
CITY>KOBI).

8) CnipaBka 06 0CBOOOXKAEHMM TPasKIaHMHA, YUYACTBYIOIIErO B MPUBATU3ALINY, U €€ KOS
- TPeNCTaB/ISIEeTCSI B OTHOIIEHMM  3asIBUTEJII,  WIEHOB  CEMbM  3asIBUTEJs,  JINUII,
3apernCTPUPOBAHHBIX B TPUBATU3UPYEMOM SKMJIOM T[IOMEIleHUM, JIUI, WMEIOIIMUX IIPaBo
MOJTb30BaHMSI JAHHBIM ITOMEIIEHMEM Ha YCJIOBMSIX COLMAJIbHOTO HauMa (B ciydae OTOBIBAaHMS
HaKa3aHUsI B MeCTax JIMIIIEHUs CBOOOIbI).

9) BecTynuBiiiee B 3aKOHHYIO CWIY pellieHNe CyAa (O HaJMUMM WU JulleHnn (OTCYTCTBUM)
SKUJTAIITHBIX  WJIM MMYILIECTBEHHbIX TIpaB Ha JXWJIOe IIOMellleHue 3asBUTeJIs, UJIEHOB CeMbU
3asIBUTEJI, JIMI, 3aperuMCTPUPOBAHHBIX B IPUBATU3UPYEMOM SKWJIOM IIOMEILEHUM, JINII,
MMeIOIIMX TIpaBO TOJIb30BaHMSI HAHHbIM TIIOMellleHVeM Ha YCJIOBUSIX COIMAJbHOIO HalMa)
(Komus1, 3aBepeHHast CyIOM, MPUHSBIIMM pellleHne) - MPeACTaBIsIeTcs] B OTHOIIEHUM 3asiBUTEIS,
YJIeHOB CEeMbM 3asBUTEJIS, JIUI, 3aperucTPUMPOBAHHBIX B  MPUBATU3UPYEMOM  SKUJIOM
MOMEIIIeHNN, JINI, WMEIOIMX TIPaBO II0JIb30BaHMSI MAHHBIM TIOMEIEHMEM Ha YCIOBUSIX
COIMAJbHOTO Haima (MpYM HaJIMUMM B OTHOILIEHMM TaKUX JIMI[ BCTYNUBIIErO B CUJTY
pelleHuns cyaa).

10) BcerynuBumii B 3aKOHHYIO CWMJTy TIPUTOBOp cynaa (KOMuSs, 3aBepeHHas CyIoM,
MPUHSBIIMM  pellleHre), a Takke [JOKYMEHT, IIO[ATBEPKIAIOIM/A OTObIBaHME HaKa3aHUS
rpakJaHaMu, OCYKAEHHbIMM K JIMIIIEHMIO CBOOOABI WIM K TIPUHYAUTENbHBIM paboTtam (B
cootBeTCcTBUM C mocTtaHoBjeHneM KonHcturyimonnoro Cyma Poccuiickonn ®emepauym  oT
23.06.1995 N2 8-II), - mpeacTaBisieTcss B OTHOILEHUM 3asiBUTEJISI, WIEHOB CeMbM 3asiBUTEJIsI, JIAII,
3aperMCTPUPOBAHHBIX B TMPUBATU3UPYEMOM SKMUJIOM IIOMEIEHUM, JIUI, WMEIOIMUX IIPaBo
MOJTb30BaHMSI JTAHHBIM TIOMeIlleHMeM Ha YCJIOBUSIX COLMAJIbHOTO HauMa (IIpy HaJIMUMKM B
OTHOIIIEHUY TaKUX JIUI], BCTYIIMBIIIETO B CYJTY IIPUTOBOpPA Cya).

11) TIIucbmeHHOe coryiacMe Ha TMPUBATU3ALMIO 3aHMMAEMOTrO >KMUJIOTO TTOMeEIeHMS
3asIBUTEJISI, UJieHAa CeMbM 3asBUTEJISI, MHOTO JIMIIA, 3apPErMCTPUPOBAHHOTO B IMPUBATU3UPYEMOM
SKUJIOM TIOMellleHU!, JIMIa, UMEIONIEero MpaBo MOJIb30BaHMsSI TaHHBIM MOMeIlleHeM Ha YCIOBUSIX
COIIMAJIbHOTO HaliMa, JOCTUTIIEro 14-jeTHero BO3pacTa, M/WIM €ro 3aKOHHOTO IpPeACTaBUTEIIS
WM JIKIlA, YIOJHOMOUYEHHOTO B YCTAHOBJIEHHOM TMIOpsIIKE, WM TNMCbMEHHBIM OTKa3 OT
MPUBATU3aLMM 3aHMMAEMOTrO JKWIOTO TIOMEIeHMs] 4YJieHa CeMbM 3asiBUTENsl, MHOTO JIMIIA,
3apernCTPUPOBAHHOTO B IPUBATU3UPYEMOM >KMUJIOM TIOMEIIeHU!, JINIlA, MMEIOIIero IMpaBo
MOJTb30BaHMSI JAHHBIM ITOMEIIEHMEM Ha YCJIOBUSIX COLMAJIbHOTO HauMa, mocTuriiero 14-
JIeTHEro BO3pacTa, W/MUIM €ro 3aKOHHOTO TMPEeNCTaBUTENST WIM JIUIA, YIOJHOMOYEHHOTO B
YCTaHOBJIEHHOM IOPSIZIKE.

B cayuae o6pamennss mnocpenctsom  EIN'Y  u  mpemocraBjieHusi  JOKYMEHTA,
MOATBEPKAAIONIEr0  TIOJIHOMOUMS ~ JeMCTBOBAaTb OT MMEHM 3asBUTENIT  HeOOXOIMMOCTh
MpeoCTaBIeHMS MMCbMEHHOT'O corJiacus, YKa3aHHOT'O B JaHHOM MTyHKTE
AIIMVHUCTPATUBHOTO pPEeriaMeHTa OTCYTCTBYET.



22. 3aaBieHuss M TIpuUjaraeMble [TOKYMEHTbI, yKa3aHHble B IyHKTe 21 HacTosiiero
AIMMHUCTPATMBHOTO perJlaMeHTa, HaIpaBJSIOTCS (MOJal0TCsI) B YTOJHOMOYEHHBI OpraH B
3JIEKTPOHHOM (hopMe ImyTeM 3aroHeHus: HOopMbI 3arpoca uepes JinuHbli KabuHet Ha EIIT'Y.

23. IlucbMeHHBIN OTKa3 OT YYacCTHsI B IPUBATU3AIINA.

HcuepnbIBaloiiyii riepeyeHb JOKYMEHTOB U CBeIeHi, HeOOXOAMMBIX B COOTBETCTBUM C
HOPMATHBHBIMM MIPABOBBIMM aKTaMU JJIsI IPEAOCTABIECHNUSI MYHUIIUIIAJIBHOM YCIYTH,
KOTOpbI€ HAXOASTCS B PaCHOPSDKEHUM TOCYyAapPCTBEHHbIX OPraHOB, OPraHOB MECTHOTO

caMoynpaBJ/IeHMsI M MHbIX OPTaHOB, YYaCTBYIOIIMX B IMIPeJOCTaB/I€HUN IOCyAapPCTBEeHHbIX
WIN MYHUIUIIATbHBIX YCIIYT

24. TlepeueHb JOKYMEHTOB U CBeJIeHUI, HEOOXOAVMBIX B COOTBETCTBUM C HOPMATUBHBIMMU
MPaBOBbIMM aKTaMM [IJI1 TIPeNOCTaBJIE€HMUSI MYHUIIMIIAIbHOM YCIYTHM, KOTOpble HaXOISTCS B
PacIiopsi>KeHMM TOCYIApPCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYIIPaBJIEHUSI U WMHBIX
OpraHoB, YUYaCTBYIOIIMX B IPEAOCTaBIE€HUM TOCYAAPCTBEHHBIX MM MYHULIUTIATIbHBIX YCIYT B
ciydae obGpalieHus:

1) Oppep wim BbIIMCKA M3 PACHOpPSDKEHMsST OpraHa WMCIOJHUTENbHOM BJACTU O
MPeIOCTaBIEHNUM KWIOTO TIOMEIEHMS 10 JOTOBOPY COIMAIbHOIO HaltMa.

2) CBugerenbCcTBA O  pOXAEHMM  JJII  WIEHOB  CeMbM  3asiBUTeNsI,  JIMII,
3aperMCTPMPOBAHHBIX B IMPUBATU3UPYEMOM SKUJIOM TIOMEIIEHUM, He HOOCTUTIIMX 14-7eTHero
BO3pacrTa.

3) JloKyMeHTbI, cofepsKalliyie CBeNeHMsI O TpakgaHCTBe JIUI, He MOCTUTIINX 14-
JIeTHEro Bo3pacrTa.

4) CmpaBka O COCTaBe CeMbM C TIOJHOM uHPOpMalMer O TpaskgaHax,
3apernCTPUPOBAHHBIX IO MECTY >XUTEIbCTBA B [JAaHHOM JXWJIOM IIOMeENIeHUM B HaCTOsIIee
BpeMS.

5) JDokymeHTbl, MOATBEPKIAIOIIE WCIIOIb30BaHHOE (HEMCIIONIb30BaHHOE) IIPaBO Ha
MIPUBATU3ALMIO SKUJIOTO IIOMEIIeHMS.

6) IlokyMeHT YIOJHOMOYEHHOI'O OpraHa, MOATBEP>KAAIOllMii HEMCIIOIb30BAaHHOE ITPAaBO
Ha yvyacTMe B TIpUBaTM3alMM IO TIPEKHEMY MECTy JKUTEJIbCTBA, IMPENCTaB/SIeTCS B
OTHOIIIEHUM  3asIBUTEJISl, UJIE€HOB  CeMbM  3asBUTEJIA,  JIMI, 3aperMCTPUMPOBAHHBIX B
MPUBATU3UPYEMOM  JKWIOM  TIOMEIIEHMM, JIWIl, WMEIOIMMX TIPaBO IOJb30BaHMS TaHHBIM
TOMeIleHeM Ha YCIOBUSIX COIMATIbHOTIO HalMa.

VicuepnbIBalomyii repeyeHb OCHOBAHM JJIsI 0TKAa3a B IIpMeMe JOKYMEHTOB,
HeoO0XOIMMBbIX JIJISI IIPEeNOCTAB/IEHUSI MYHUIIUIIAILHOM YCTYyTH

25. OcHoBaHmsiMM [ OTKa3a B TIpMeMe K pAacCMOTPEHMIO JOKYMEHTOB,
HeOoOXOAVMBIX JISI IPeOCTaBIeHNs] MyHULIMTIAIbHOM YCIYTH, SIBJSTIOTCSL:

1) sampoc o mnpenocTtaBieHMM YCJAYTM TOJAaH B OpraH MeCTHOTO CaMOYIIPaBJIeHMS
MM OPTaHU3aLMIO, B IIOJIHOMOUMS KOTOPBIX HE BXOAUT IIPeOCTaBJIeHNe YCIYTY;

2) HemoJIHOe 3allOJIHeHMe 00si3aTesbHBbIX ToJeil B (opme 3ampoca O IMpefoCcTaB/IeHUN
yCayry (HeIOCTOBEPHOe, HellpaBUJIbHOE);

3) mpencTaBJieHMe HEIIOJTHOTO KOMIUIEKTa JOKYMEHTOB;

4) mpencTaBlieHHble JOKYMEHTbl YTpaTWiIM CUy Ha MOMEHT oOpallleHus 3a YCIyroun
(IOKYMEHT,  yOOCTOBEDSIIOIIMI  JIMUHOCTh, JAOKYMEHT, YAOCTOBEpSIIOIIMIA  [TOJTHOMOYMS
IpencTaBUTeNss 3asBUTeNsl, B cjiyyae oOpalleHus 3a IpeloCTaBjleHMeM YCIYyTM YKa3aHHbIM
JIULIOM);

5) mnpencraBsieHHbIE [AOKYMEHTbI COAEpPsKAT MOMUYMCTKM UM WCIPABJIEHUS TEKCTa, He
3aBepeHHbIe B MOPsIKe, YCTAaHOBJIEHHOM 3aKOHOAATenbCcTBOM Poccuiickon denepaninu;

6) mopjava 3asBJIeHMSI O TPeNOCTaBJI€HUM YCAYTM U JOKYMEHTOB, HEOOXOOUMBIX IJIsi
IIpeJOCTaBIeHNs YCIYTH, B 97IeEKTPOHHOM (opMe ¢ HapyllleHeM yCTaHOBJIEHHbIX TpeGOBaHMIL;



7) TpencTaBjeHHble B 3JIEKTPOHHON (opMe MOKYMEHTbI COHepsKaT IMOBPesKIeHMs,
HaJIMuMe KOTOPBIX HE ITO3BOJISIET B ITOJTHOM OOBEME MCIIOIb30BaTh MHGOPMALMIO U CBEIEHMS,
coziepsKalyecs: B JOKyMEHTaXx JJIsl TPeloCTaBIeHs YCITyTH;

8) 3asgBJiIeHMe TOJAHO JIMIIOM, HE WMEIOIIVMM ITOJTHOMOYMI IPEACTaB/sTh MHTEPECh
3asIBUTEJIS.

26. Permienne 06 oTkase B INpueMe JOKYMEHTOB HAIlpaBJIIETCSl He TO3HEee TpeX paboumx
ITHEe, CJIeIYIONIMX 3a AHEM MTOJauy 3asiBJIEHMSL.

VicyeprnibIBaroIuii nepeyeHb OCHOBAHUM JIJISI IPUOCTAHOBJIEHUSI WIU OTKa3a B
MpeJoCTaB/IeHUN MYHUIIUIIAIBHOM YCITYTU

27. OCHOBaHMSIMU 151 OTKa3a B MPeJOCTaBIEHNM MYHULIUTIAIbHOM YCIYTU SIBJISTIOTCST:

1) TlpotuBOpeure m[OKYMEHTOB WM CBeINEHMI, TIOJYUYEHHbIX C MCIIOJb30BaHMEM
MEKBEIOMCTBEHHOTO MH(POPMAIMOHHOTO B3aMMOMENCTBUS, IPeCTaBJIEHHbIM 3asBUTEJIEM
IIOKYMeHTaM MJI CBeIeHUSIM.

2) Oo6partienne 3a MpeaOCTaBIEHNEM MYHUIIUITAIBHON YCIYTU JIMIA, HE SIBJISIOIIErOoCs
3asBUTEJIEM Ha TIpefoCTaBjeHMe MYHULIUTIAIbHOM YCAYTM B COOTBETCTBUM C HACTOSILIAM
AIMVHUCTPATMBHBIM perjiaMeHToM (B CJy4yae, eCjlM YKa3aHHOe OCHOBaHME ObLJIO BBISBIEHO
IIpU TIpolieAype MPUHSITYUS pellieHnsl O MPelOCTaBIeHNM MYHUIIUTIAIbHOM YCITYTH).

3) OrcyTcTBME corjlacus C IPUBATHU3ALMEN SKMJIOTO TTOMEIEHNSI OJTHOTO M3 UJIEHOB CEMbU
3asIBUTEJISI, JINI[, 3aperucTPUPOBAHHBIX B TMPUBATU3UPYEMOM JKWIOM TIOMEIeHUU, JIUII,
MMEIOIIMX IPaBO TOJIb30BaHMUSI JaHHBIM IOMEIIEHMEM Ha YCJIOBUSIX COLMAJbHOTO HaiMa M He
MCITOJIb30BaBIIIMX MPAaBO Ha IPUBATU3ALIAIO.

4) OGpateHne 3asgBUTENSI, OJHOTO U3 UWIEHOB CEMbM 3asIBUTENS, MHOTO JINIIA,
3apernCTPUPOBAHHOTO B IPUBATU3UPYEMOM >KUJIOM TIOMEIIeHU!, JINIlA, MMEIOIIero IpaBo
MOJTb30BaHMSI JAHHBIM ITOMEIIEHMEM Ha YCJIOBUSIX COLMAJIbHOTO HauMa, mocTuriiero 14-
JIeTHEr0 BO3pacTa, W/MUIM €ro 3aKOHHOTO TMpPEeNCTaBUTENST WIM JIUIA, YIOJHOMOYEHHOTO B
YCTaHOBJIEHHOM IOPSIIKE, 06 OTCYTCTBUM HaMepeHMii 0pOopMJIITh TPUBATHU3AIIAIO.

5) Ortkas B mpuBaTU3AUM SKAJOTO TIIOMEIIEeHMs OJHOTO WM HECKOJbKUX JIUII,
3aperMCcTPUPOBAHHBIX IO MECTY SKUTEJIbCTBA C 3asIBUTEJIEM.

6) Vcrnonb3oBaHHOE paHee MPaBO Ha MPUBATU3AIMIO.

7) Oo6paiieHne c 3arMpocoM O MPUBATU3AIMU KWIOTO ITOMEIIEHMS, HaXOMASIIErocsl B
aBapUITHOM COCTOSTHUMU, B OOIIEKUTUM, CITY3KEOHOTO SKMJIOTO TIOMEIIeHNS.

8) OrcyTcTBUe/HENpeCTaBIeHe CBEAEHMIA, IMOATBEPKAAIOIMMNX YydYacTue (HeydacTue) B
puBaTU3aLNK, U3 IPYyTUX cyobekToB Poccuitickon Demepariymn.

9) Hammume B cocraBe CceMbM 3asIBUTENIS  JIMI, 3apPETMCTPUPOBAHHBIX B
MPUBATU3UPYEMOM O KWJIOM TIOMEIeHMM, JIUI], WMMEIOIIMX T[paBO TOJIb30BAHUSI TaHHBIM
MTOMeIIIeHEM Ha YCJIOBUSX COIMAJbHOIO HaiMa (B CJIy4yae, eCyii OT COOTBETCTBYIOIIMX JIMIL He
MpeICTaB/IEHO Corjlace Ha TMPUBATU3AIMIO SKUJIOTO TIOMEIeHMs WM He IpeCcTaBJieHbl
CBelleHMsI, TOATBEPKAAIONINEe OTCYTCTBME Y COOTBETCTBYIOIIMX JIMIL IpaBa Ha MPUBATU3AILINIO
JKUJIOTO TTIOMeLLeHMs]):

- TpakgaH, BBIOBIBIIMX B OPraHM3allMyM CTAIMOHAPHOTO COLMAJIBHOTO OOCTYsKMBAHMS;

- BpPEMEHHO OTCYTCTBYIOIIUX TpaxkAaH (BbIOBIBIIMX [JI TPOXOXKIEHUSI CITY>KObl B
psimbl BOOpYsKeHHBIX CUJI, Ha Tepuof, yueObl/paboThl, B KUJIble ITOMEIEeHNSsI, TTPeIoCTaBIeHHbIe
IIJIS1 BPEMEHHOTO MPOKUBAHMS);

- rpaykIaH, BhIOBIBIIIMX B MECTA JIMIIIEHUSI CBOOOIbI MJIM OCYKIEHHBIX K IPUHYAUTETbHBIM
paboram (B cooTBeTCTBMM C TocTaHoBjeHnem KoHcturyumonHoro Cyma Poccuiickon
®epepanyn ot 23.06.1995 N2 8-I1);

- Tpak[aH, CHATBIX C PETUCTPAIMOHHOTO y4yeTa Ha OCHOBAaHUM CYJeOHbIX pellleHMi, HO
COXPaHMBIIMX MPABO MMOJIb30BAHMS SKMJIBIM ITOMEIIIEHVEM;

- TpaskIaH, CHSITBIX C PETMCTPAIMOHHOrO yueTa 6e3 yka3aHusi TOUHOTO ajipeca.

B cayuae  HempencraBiieHMST  TOKYMEHTOB,  BBIp@KalOIIMX  BOJIIO  TpaskaaH
BbIIIIETIePEeUMCIIEHHBIX KaTeropuii B OTHOIIIEHUM TTPUBATU3ALIMM JKUJIOTO TTIOMellleHusT (coryiacue Ha



OTKa3/IOBEpeHHOCTD), WIM JOKYMEHTOB, MOATBEPXKIAIOLIMX IMpeKpallleHue MpaBa Ha ydyacTue B
IPUBATMU3ALIMM HA JKUJIOE ITOMeIllleHNe.

10) Hamuume B cocraBe ceMbM 3asBUTENST JIMI, 3apErMCTPUPOBAHHBIX B
IPUBATU3UPYEMOM KMJIOM MTOMEIEHUY, MMEIOIIMX TPaBO MOJIb30BaHMSI JaHHBIM ITOMEIIIeHMEM Ha
YCJIOBUSIX COIMAJIBHOTO HalMa, TpaskhaH, MPU3HAHHBIX Ha OCHOBAHWUM CYHeOHBIX DelIeHMi
6e3BeCTHO OTCYTCTBYIOIIMMA.

11) OcnapuBaHue B CyneOGHOM IOpSIKe MpaBa Ha JKWIOe MOMelleHue, B OTHOIIEeHUM
KOTOPOTO TIO/IaH 3aIpocC.

IIepeueHb yc/Iyr, KOTOpbIE SIBJISIIOTCSI HEOOXOAMMBIMHU U 00S13aTE€/IbHBIMMU JIJISI
MPEeAOCTABIEHNUSI MYHUIUIIAJIBHOM YC/IYTU, B TOM YMCJIE CBEI€HMUS O JOKYMEHTAX,
BbIJJaBaeMbIX OPraHM3aIUSIMM, YIACTBYIOIIMMHA B IIPeAOCTABICHUN
MYHUIIUIIATBHOW YCITYTU

28. Yoryru, HeobxXomyumble ¥ OOsI3aTeNIbHbIE [IJI IIPEeOOCTaBJEHMS MYHULMIIATbHON
YCJTYTU, OTCYTCTBYIOT.

ITopsigox, pa3mep ¥ OCHOBaHMS B3MMAaHMS rOCYJapPCTBEHHONM MOUIIMHbBI MJIU MHOM
OILIaThI, B3MMA€eMOM 3a MPeJoCTaB/IeHNe MYHUIMIIAIBHON YCITYT U

29. TlpenocTaBieHne MyHUIIMTIAIBHOM YCIYTY OCYIIECTBIISIETCS] GeCIUIaTHO.

MakcuMa/IbHBIN CPOK OXKUJAHMS B 0Uepeny Mpu mojade 3ampoca o
MpeoCTaBIeHUY MYHUIUIIATBHOM YCIYTU U IIPU TOTYYeHUU
pe3y/ibTaTa MpPeAoCTABIECHUS MYHUIIUIIATIbHOM YCTYTU

30. MakcuMa/lbHBIA CpPOK OXMIOAHMS B ouepeny TIIpM IIojade 3ampoca O
MpefOCTaBJeHUM MYHULIMIAJIbHOM YCAYTU M TIpU TIOJYYEHUM pe3ysbTaTa IIpeloCTaBIeHMs
MYHMHMHHHBHOﬁ yaiyrm B Y I0JITHOMOYEHHOM opraHe wWin MHOI‘O(I)YHKLU/IOHHIIBHOM LEHTpe
cocraBJisieT He 6osiee 15 MUHYT.

CpoK ¥ MOPSAAOK perucTpanyy 3amnpoca 3assBUTe/ISA 0 MPeAoCTaBIeHNI
MYHUIMIIAJIBHOM YC/IYTH, B TOM YMCJ/Ie B 3JIEKTPOHHO hopme

31. Cpok perucrpauuy 3asgBjJeHMsS O IPeJOCTaBJ€HUM MYHULMIIAIbHOM YCIyIU
MOJJIeKaT perucTpanyyu B YIIOJHOMOUYEHHOM OpraHe B TeueHue 15 MMHYT ¢ MOMeHTa mpuema
3asIBJIEHMS I TOKYMEHTOB, HEOOXOIUMBIX [IJIS IPeIOCTaBIeHNS MYHULIIUIIATIbHON YCITYTN.

TpeGoBaHMS K IOMEILEHUSIM, B KOTOPBIX IPEAOCTABIISIETCS
MYHMIUIAJIbHAS yCIyra

32. MecrononoxkeHne afMUHUCTPATUBHBIX 3[IaHUI, B KOTOPBIX OCYIIECTBJSIETCS pUeM
3asIBJIEHUI Y JOKYMEHTOB, HEOOXOAMMBIX AJISI TTPEIOCTABAEHNSI MYHULIAIIAJIBHOM YCIYTH, a TaKKe
BbIJIaua Pe3yJIbTaTOB MPEeIOCTABIEHMS MYHUIIUTIAIBHON YCIYTH, TOJKHO 0OeCcreunBaTh yI06CTBO
OIS TPKAAH C TOUKM 3PEHMST TMEelIeXOJHOM AOCTYITHOCTM OT OCTAaHOBOK OOIIeCTBEHHOTO
TPaHCIIOPTA.

33. B ciyuae, ecnu MMeeTcs BO3MOKHOCTb OPraHM3alMy CTOSIHKM (TTAPKOBKM) BO3JIe
3maHusl (CTpOEHMsI), B KOTOPOM Da3MeIleHO TIIOMeIleHre IpueMa U BbIIauM JTOKYMEHTOB,
OpPraHM30BbIBAETCS CTOSIHKA (MTApKOBKA) [IJIS1 IMYHOTO aBTOMOOM/IBHOTO TPAHCIIOPTA 3asBUTEJIEI.
3a nosp30BaHMe CTOSTHKOM (MTapKOBKOI) C 3asiBUTeJIel IJ1aTa He B3MMaeTCsl.

34. [Ina MapKOBKM CITEIMAIbHBIX ABTOTPAHCIIOPTHBIX CPENCTB WMHBAJIMIOB HAa CTOSIHKE
(mapkoBke) Bbifensiercss He meHee 10% MecT (HO He MeHee OJHOrO MecCTa) AJISI OecIuIaTHOM
TIaPKOBKY TPAHCIOPTHBIX CPEACTB, YIpaBisieMbix MHBamgamu I, II rpymm, a Takke MHBamMmaMm
III rpymnmbel B mopsake, ycraHoBieHHOM IIpaBurenbctBom Poccuiickonn @epeparyu, u
TPAHCIIOPTHBIX CPEACTB, EPEBO3SIINX TaAKUX MHBAIUIOB U (WJIN) AeTeN-UHBAINAOB.



B 1memax obecneuennusi OecHpensTCTBEHHOTO [IOCTyHa 3asiBUTENIE, B TOM 4YMCJIE
MepeIBUTAIONIMXCS Ha WMHBAJIMIOHBIX KOJISICKAX, BXOH B 3[IaHME ¥ IIOMEIIEeHMSI, B KOTOPBIX
MIpeOCTaB/ISIETCSI MyHULIUTIAIbHAST YCITyTa, 000PYIYIOTCS
MaHIyCaMM, IIOPYYHSIMM, TAKTUIbHBIMY (KOHTPACTHBIMM) TTPeayIPEKAAIOIIMMU
9JIeMeHTaM¥, WHbIMM CIEeUMIbHBIMU  MPUCTIOCOOJEHMUSIMY, TIO3BOJISIIONIMMM  0OeCIeunTh
6eCIpernsaTCTBEHHbIN TOCTYIT U TIepeIBMKeHNe MHBAIUIOB, B COOTBETCTBUM C 3aKOHOAATETbCTBOM
Poccuiickoit @epepanyy 0 COLUMaIbHOM 3alLUTE MHBAIUIOB.

LleHTpanbHblii BXOH B 37aHKe YTIOJHOMOYEHHOTO OpraHa JOJDKeH ObITh 000pymoBaH
MHGOPMAaIMOHHOM TabJIMUYKOM (BBIBECKOI), comepskallen MHpopmaImio:

HaMEHOBaHMNeE;

MEeCTOHaXOKIeHMe U IOPUIANUYECKUN afpec;
pesKUM pabOThI;

rpaduk mpuema;

HOoMepa TeJie(pOHOB JIJIsSI CIIPaBOK.

[TomelieHnsi, B  KOTOPBIX TMpPENOCTAaBJSIETCS MYHUIMMAQIbHAS  YCAyTa, JOJDKHbI
COOTBETCTBOBATb CAHUTAPHO-3MUAEMMUOIOTUYECKMM MTPaBUIaM ¥ HOPMAaTUBaAM.

[TomeliieHnsi, B KOTOPBIX MPEIOCTABIISIETCS MYHUIIUITAIbHAS YCTYTa, OCHAIIAIOTCS:

MIPOTUBOITOKAPHOM CUCTEMOI Y CPEeICTBAMM MOKAPOTYIIIEHNST;

CUCTEMOI1 OTIOBEeIeHNs O BOSHUKHOBEHUY UPE3BbIUaMHOM CUTYAIIVIN;

CcpeICcTBaMy OKa3aHMsl IepBOi MeIUIIMHCKOI TTOMOIIIN;

TyaJIeTHBIMM KOMHATaMM [IJisl [IOCETUTEJIeN.

3as oskumaHus 3asiBUTENIeN 000PYAYeTCsS CTYIbsIMM, CKAMbSIMM, KOJIMYECTBO
KOTOPBIX OMpeessieTcs UCXOs U3 HaKTMUeCKON HArpy3Ku ¥ BO3MOXKHOCTEN [IJIT UX pasMelleHusI
B ITOMEIIeHNN, a Takke MHOOPMAaIIOHHbIMYM CTEHIaMMN.

TekcTbl MaTepuasioB, pa3MeIlleHHbIX Ha MHPOPMAIIMOHHOM CTeHJe, eYaTaloTCsl YIOOHbIM
IJIST uyTeHusl pudToM, 6e3 UCIIpaBIeHMiA, C BbIIeIeHNeM HanboJjiee BaXKHbIX MECT IOTYKUPHBIM
npudTOM.

Mecra pjis 3amoyiHEHUMsST 3asBJIEHMII OOOPYAYIOTCS CTYJIbSIMM, CTOJIaMM (CTOMKaMM),
6/1aHKaMM 3asiBJIEHMI, MMCbMEHHBIMU TTPUHAIJIESKHOCTSIMMU.

Mecra npuema 3asiBuTesnien 060pyayrTcs MHGOPMAIMOHHBIMY TaOJIMIKaAMM
(BpIBECKaMM) C YKa3aHMEM:

HOMepa KabuHeTa 1 HaMMeHOBaHMS OT/ea;

dbamunuu, umeHn U otuectna (MocjaeqHee — MPU HAIUUUM), TODKHOCTU OTBETCTBEHHOTO
JIAIIA 3a TIPUEM TOKYMEHTOB;

rpaduka mpuema 3asiBUTEJIEI.

Pabouee MeCcTO KakAOTO OTBETCTBEHHOIO JIMIIA 3@ IPUEM [TOKYMEHTOB, HOJIKHO OBITh
0060pyIOBaHO TMEePCOHATbHBIM KOMITBIOTEPOM C BO3MOSKHOCTBIO JOCTyIHa K HEOOXOAVMMbIM
MHGOPMAIMOHHBIM 0a3aM JaHHBIX, MMeYaTarolIMM YCTPOMCTBOM (IMIPUHTEPOM) ¥ KOMMPYIOIIUM
YCTPOVICTBOM.

JIniio, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, IOJIKHO MMETh HACTOJIbHYIO
TaOIMUKY C yKaszaHuem hamumiany, MMeHM, oTuecTBa (TocyieiHee - Py HaJIMIUmn) U
IO/KHOCTM.

[Tpu npegocTaBieHNY MyHULIIMTIATBHON YCIYTY MHBAIMAAM 00eCeunBaroTCs:

BO3MOXXHOCTb OeCIpernsTCTBEHHOTO [IOCTyIlla K OOBeKTy (3IaHuio, IIOMEIEeHNIO), B
KOTOPOM ITPeAOCTaB/ISIeTCSI MyHULIUTIATbHAS YCITyTa;

BO3MOXXHOCTb  CaMOCTOSITEJIbHOTO TI€peABVSKEHUSI 110 TEPPUTOPUMM, Ha  KOTOpPOM
pacIiOIOsKeHbl 3[aHUST U TTOMeEIeHMs, B KOTOPbIX MPeNOoCTaB/sIeTCsl MYyHMUIMIaIbHAs yCayTa, a
TaK)ke BXOJla B TaKye OOBEKThI M BbIXOJIa M3 HUX, TIOCAAKM B TPAHCIIOPTHOE CPEICTBO M BbICATKU
13 HEro, B TOM UMCJIe C UCIOJIb30BaHMe Kpeca-KOoJISICKH;

COIPOBOXK/IEHME WHBAIUOOB, MMEIOIIMX CTOMKME pacCTpoMcTBa (QYHKIMM 3peHus u
CaMOCTOSITEJIbHOTO TlepeBIKEeHNST;

HaJjIekalee pasmelleHne o00pPyIOBaHUSI U HOCUTeNIel MHopMayy, HeOOXOIUMbIX IS
obecrieueHnsi GeCHPensITCTBEHHOTO AOCTYMa MHBAJIMIOB 3IaHUSIM U TOMEIEeHMSIM, B KOTOPbBIX



MPeOCTaB/ISIETCSI MYHUIIUTIAJbHAS YCIYTa, U K MYHUIIUIIAJIILHOM yC/IyTe C yYeTOM OTpaHMYeHUI
UX JKU3HEIesI TeJIbHOCTH;

oyosMpoBaHue HeoOXOAMMOM [IJI1 MHBAJIMIOB 3BYKOBOM M 3pUTeNIbHOM MHMOpMaiuu, a
Tak)kKe HaJIMCel, 3HAKOB M WHOM TEKCTOBOM WU rpaduyeckoyt wuHbOpManuy 3HAKaAMMU,
BBITIOJTHEHHBIMU PeJibedHO-TOUeUHbIM 1ipudTOoM bpaitis;

IOTYCK CypAOTepeBogYMKa U TU(HIOCYPAOIIePEBOAUNKA;

IOMYCK COOAKU-TIPOBOAHMKA TP HAIMUMM  JTOKYMEHTa, IMOATBEpPsKIAIONIero ee
crienMagbHOe OOydyeHMe, Ha OOBEKThbI (3maHWSs, MOMEIEHNSI), B KOTOPBIX IIPEJOCTABIISTIOTCS
MYHUIIUTIAJIbHAS YCITYTU;

OKa3aHyue VHBAJIMIAM IOMOIIM B MPeonoeHnr 6apbepoB, MeNIAIoIMX MOJTyYeHUIO MU
roCyJlapCTBEHHBIX ¥ MyHUIIUITAIIBHBIX YCIYT HapaBHE C APYTUMU JIUIIAMMA.

IToka3aTenu JOCTYIMHOCTY ¥ KauyecTBa MYHMIIMIIATBHOM YCIIYTU

35. OCHOBHBIMM TOKA3aTEISIMU JOCTYITHOCTM MPENOCTABIEHNUSI MYHUIIMIIATbHON YCIYyTU
SIBJISIFOTCSI:

HaJMuMe TOJIHOM U TOHSATHOM MHGOpMauuu O MOpsiAKe, CPOKaX M XOAe IpelOoCTaBaeHus
MYHUIMTIAJIBHON ~ YCIYTM B MHGOPMAIMOHHO- TEeJIEKOMMYHMKAIMOHHBIX CETSIX OOIlero
N0JIb30BaHus (B TOM umcie B ceTu «VIHTepHeT»), cpefcTBax MacCoBOM MHpOpMaLuy;

BO3MOSKHOCTb TIOJTyYeHMsI 3asBUTEIEM YBeIOMJIEHUN O MPeAOCTaBJIeHUY MYHULIUITATIbHON
ycayru ¢ nomoibio EINNNY;

BO3MOSKHOCTbH TMTOJTYYeHMsI MHPOPMAaLMM O XOAe MPeIoCTaBIeHMs MyHUIIUTIATIbHON YCITYTH,
B TOM YMCJIe C UCIIOJIb30BaHMeM MH(DOPMaIMOHHO-KOMMYHUKALMOHHBIX TeXHOJIOTUIA.

36. OCHOBHBIMM IIOKa3aTeJISIMM KaueCTBAa MPEJOCTABIEHUSI MYHULMITAIBHOM YCIYTU
SIBJISIFOTCSI:

CBOEBPEMEHHOCTb TPEAOCTaBJIeHMS] MYHUIMIAJIbHOW YCIYTM B COOTBETCTBUM CO
CTAaHJAPTOM ee  IpeloCTaBjleHMUs], YCTAaHOBJEHHbIM  HacTOSILIMM  AJIMMHUCTPAaTUBHBIM
perJiaMeHTOM;

MMHMMQJIBHO BO3MOYXHO€ KOJMYECTBO B3aMMOJENCTBUM TpakJaHMHA C JOKHOCTHBIMU
JIMIIAMM, YIACTBYIOIIMMY B ITPEIOCTABAEHUN MYyHUIIMTIATBHON YCIYTH;

OTCYTCTBME OOOCHOBAHHBIX >XaJoO Ha JeucTBus (Oe3[eiiCTBME) COTPYOHUKOB U UX
HeKoppeKTHOe (HEBHMMATEIbHOE) OTHOIIIEHME K 3asIBUTEIISIM;

OTCYTCTBME HapylleHMIA YCTAaHOBJIEHHbIX CPOKOB B IIpollecce IIpelOoCTaBaeHUs
MYHUIUTIATBHON YCITYTH;

OTCYTCTBME 3asiBJieHMit 00 ocrmapuBaHMM  pellleHui, JeicTBuit  (O6e3mencTBus)
VYTOJIHOMOYEHHOTO OpraHa, ero MAOJDKHOCTHBIX JIUI, TPUHMMAeMbIX (COBEPIIEHHbBIX) IIpU
IpeloCTaBAeHNM MYHMLIMIAJIBHOM YCIAYTM, IO MTOTaM pacCMOTPeHMsI KOTOPbIX BbIHECEHbI

peltieHus 00 yIOBJIETBOPEHMM (YACTUYHOM Y/IOBJIETBOPEHNM) TPEOOBaHMIA 3asSIBUTEIEN.

HHble TpeGOBaHMS, B TOM YMC/I€ YUUTHIBAIOIIME 0COGEHHOCTH MPeJ0CTaBIeHNS
MYHUIMIIAIBHOM YCIYTY B MHOTO(YHKIIMOHAIbHBIX IIEHTPaX, 0COGEHHOCTH
MpeAoCTaB/IeHNUs MYHUIMIIAIBHOM YC/TYTH 110
3KCTePPUTOPHATHHOMY MPUHIIAITY ¥ 0COOGEHHOCTH MIPEJOCTaABICHUS
MYHUIIMIIAJILHOM YC/IYTH B 3JIEKTPOHHOM hopme

37. IlpemocraBieHye MYHUIMIAIBHON YCJIYTU IO 3KCTEPPUTOPUATBHOMY MPUHIIAITY
OCYIIIECTBJISIETCSI B YacTy oOecrieueHns BO3MOKHOCTH Trogaun 3asBiiennii mocpeactsom EINTY n
MOJTyYeHMSI Pe3yJibTaTa MyHUIIUIIAIbHOM YCIYTY B MHOTO(QYHKIIMOHAJIBHOM LIEHTpE.

38. 3asBuTtensM obecreuynBaeTCs BO3MOXKHOCTb  IIPEACTABJIEHMSI  3asIBJIGHUSI U
MpuJIaraeMbIxX JOKYMEHTOB B (popMe 3JIeKTPOHHBIX TOKYMeHTOB rocpenctsoM EINTY.

B sToM cityuae 3asBuTeNb UK €T0 NpecTaBuUTeNb aBTopusyetcs Ha EITY
TIOCPEJCTBOM MOATBEPKAEHHOM yueTHO 3anmcy B ECUA, 3amonHseT 3asiBjieHne O
MPeAOCTaBAEHNM MYHMUIIMIIAJBHOW YCIYTM C MCIIOJb30BaHMEM WMHTEPAKTUBHOM (GOpPMbI B
9JIEKTPOHHOM BUZE.



3amosiHeHHOe 3asiBjieHre O TMpeJOCTaBJIeHUM MYHMUIIUIIAIbHOMW YCJIYTY OTIIPaBJIIeTCs
3asIBUTEJIEM BMeCTe C MPUKPEIJIEHHBIMM 3JIEKTPOHHBIMM 0Opa3amMy TOKYMEHTOB, HEOOXOIMMbIMU
IIJIST TIpeOCTaBJIEHUS MYHUIIUTIAIbHOM YCIIYTH, B YTIOJTHOMOYEHHbI opraH. [Ipu aBTOpusaiumu B
ECHA 3asiBiieHMe 0 mpeqocTaBIeHNY MyHULIUTIATbHON YCIYTYU CUMTAETCS MOAMMCAHHBIM ITPOCTOM
9JIEKTPOHHOM TIOAMMUCBHIO 3asIBUTEJNS, TPENCTaBUTEsIsI, YIOJHOMOUYEHHOIO Ha TMOAIMCaHue
3asIBJIEHMSI.

Pe3ynbTaThl IpeNoOCTaBAeHUS] MYHMIMIIAAbHON YCJIYTM, YyKa3aHHble B IyHKTe 2.5.
HacTosIIero AIMMHUCTPATUMBHOTO perjiaMeHTa, HaIpaBJISTIOTCS 3asBUTENTIO, IPeNCTaBUTEIIO0 B
JuuyHbii KabuHer Ha EIIT'Y B dopme 3/€KTPOHHOrO [MOKYMEHTA, MOIMMCAHHOTO YCUJIEHHOMU
KBIMUIIMPOBAHHOV  3JIEKTPOHHOV  TOAIMCHIO  YIIOJHOMOUYEHHOTO JIO/DKHOCTHOTO — JIMIIA
Y1o/1HOMOUYEHHOTO OpraHa B cjyJyae HampasJjieHus 3asaByeHus nocpegctsom EINTMY.

B cinyuae nampaBiienHus 3asBienusi rnocpenctsom EII'Y pesynbraT mpemocTaBieHNS
MYHUIIUTIAJIBHOM YCJIYTYM TaKKe MOXKeT ObITb BbIJAH 3asBUTENI0 Ha OyMaKHOM HOCHUTesle B
MHOTO(QYHKIIMOHAJIbHOM II€HTpe B TIOpsIKe, MPemyCMOTPEHHOM ITYHKTOM 6.4 HaCTOSIIEro
AJIMMHUCTPATUBHOTO perjiaMeHTa.

39. DneKkTpoOHHbIE TOKYMEHTHI ITPECTAB/ISIOTCS B CieAyIommx GopMaTax:

a) xml - my1s1 popmasM30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt - IJiT TOKYMEHTOB C TEKCTOBBIM COfIepyKaHMeM, He BKITFOUAIOIIM
bopMyJIbI (38 MCKITIOUEHEM JOKYMEHTOB, YKa3aHHbIX B MOAMYHKTEe "'B" HACTOSIIErO MyHKTA);

B) xlIs, xIsx, ods - 1JIs1 JOKYMEHTOB, COEPXKAIINX PACUEThI;

r) pdf, jpg, jpeg, png, bmp, tiff - oA MOKYMEHTOB C TEKCTOBBIM COAEp>KaHMEM, B TOM
yycae BKIOYAOIMMX ¢opmysabl U (wim) rpadudeckue u300paskeHMsT (32 MCKIIIOUYEHUEM
JOKYMEHTOB, YKasaHHbIX B IOAMYHKTe 'B' HACTOSIIEro ITyHKTa), a TakKKe JOKYMEHTOB C
rpaduuecKuM CoaepskKaHMeM.

I) zip, rar — OJj1sl CKaThIX TOKYMEHTOB B OJIMH (ai;

e) sig — IS OTKPEIJIEHHOM YCUJIEHHOW KBATM(MUIIMPOBAHHON 3JIEKTPOHHOM MOATIMCH.

Honyckaercss  ¢dopMupoBaHMe  3J€KTPOHHOTO  JOKYMeHTa ITyTeM  CKaHMPOBAHUS
HEIOCPEICTBEHHO C OpPUTMHAJA JTOKYMeHTa (MCIOJIb30BaHMe KOIMMI He MOITyCKaeTcs1), KOTopoe
OCYIIIECTBJISIETCSI C COXpaHEHEeM OpMeHTalli OpUrHaja JoKkymeHTa B paspertenuu 300 - 500 dpi
(macrtirrab 1:1) ¢ ucrosib3oBaHMEM CIEAYIOUINX PEXKMMOB:

- «yepHO-6esblif» (MpU OTCYTCTBUM B JOKYMeHTe Ipadmueckux mzobpaskeHuit u (Mam) IIBETHOTO
TeKCTa);

- «OTTEeHKM ceporo» (MpM HaJIUUMM B JOKyMeHTe rpaduveckux M300paskeHUM, OTIMYHBIX OT
IIBETHOTO I'padmMueCcKoro n3o0paskeHns);

- «IBETHOM» WM <«PEXKMUM TIOJIHOM IiBeTornepenaun» (Mpy HaIMUMM B IOKYMEHTE I[BETHbBIX
rpaduueckux M3o006paskeHni1 MO0 1IBETHOTO TEKCTA);

- COXpaHeHMeM BCeX ayTEeHTUYHbBIX NMPU3HAKOB MOAJIMHHOCTH, & UMEHHO:

rpaduuecKou MOAIIMCH JINIIA, TTIeUaTH, YIJIOBOTO IIITaMIia 6J1aHKa;

- KOJMuyecTBO (GaisioB JOHKHO COOTBETCTBOBATH KOJIMUECTBY HOKYMEHTOB, KasKIbI U3 KOTOPBIX
COIEPSKUT TEKCTOBYIO U (MJIN) TpadmuecKyto MHbOpMAaImio.

OJIeKTPOHHbIE TOKYMEHTbI TOJIKHbI 00eCreunBaTh:

- BO3MOSKHOCTb UAEHTUDUIIMPOBATb TOKYMEHT ¥ KOJIMUECTBO JINCTOB B JOKYMEHTE;

- i1 JOKYMEHTOB, COJepsKalllMX CTPYKTypUMpOBaHHble IO YacTsIM, IJiaBaM, pasfesiaMm
(mompasmesiamM) JaHHbIE M 3aKJIa[KM, OOecCIieuMBalollie Iepexojbl IO OrJIaBJIEHUIO U (WIN) K
COZIePsKAIIMMCSI B TEKCTE PUCYHKAM U TabymMiiaMm.

IokymeHTbI, TIoAjieXkallye IpeacTaBjieHnio B dopmartax xIs, xIsx uam ods, hopMupyroTcs B
BUJIE OTJIeJIbHOT'O 3JIEKTPOHHOTO JOKYMEHTa.

I11. Cocras, nmoc/ief0BaTeIbHOCTh ¥ CPOKM BBIIIOTHEHMSI AAMMHUCTPATUBHBIX
npouexyp (AeicTBUiL), TPe6OBAHMS K MOPAAKY MX BBINOJTHEHNUS, B TOM UMCIe
0CO0EHHOCTH BBITIO/THEHUSI aAMUHUCTPATUBHBIX IPOLEAYP B 3JIEKTPOHHOM opme
VicuepnbIBaloinii mepedyeHb aMMHUCTPATUBHBIX MPOLEAYD

40. TIlpemocraBieHye MYHMIMIIAJIBHOM YCJIYTM  BKJIIOYaeT B Ce0ST CIIemyIOIIue
aIMMHNUCTPATUBHbIE TTPOIETYPbI:



MpoBepKa JIOKYMEHTOB U PerucTpauusi 3asiBJIeHus;

noJiyyeHue cBefeHui mocpeactBom @DenepasbHOM TOCYAAPCTBEHHOV MHGOPMAIMIOHHON
cucrembl «EauHas cucrema MesKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOMAENCTBUSI» (Hasee —
CMD3B);

paccMOTpeHMe TOKYMEHTOB U CBeIeHMIA;

TIPUHSTHE PEIeHNsT;

BblJlaua pe3yJsIbTara;

BHECEHMe pe3ysIbTaTa MyHUIIMTIAIbHOM YCIYTY B PEECTp IOPUANYECKM 3HAUMMbIX 3aIACE.

IlepeueHb aJMUHUCTPATUBHBIX MPOLEAYDP (AEMCTBUIL) IIPY MPEAOCTABIEHNA
MYHUIMIIAIBHOM YCJIYTHU YCIIYT B 3JIEKTPOHHOM hopme

41. Tlpu mpemocTaBjeHMM MYHUIIUIIAIBHON YCIYTU B 3JIEKTPOHHOM (opMe 3asiBUTENTIO
06ecIeunBaroTCs:

- mojyuyeHue MHGPOpPMAIUMM O MOPSAKE M CPOKax IPemoCTaBJIeHMsS MYHUIUIIAIbHOM
YCIIyTH,

- hopMupoBaHue 3asBJICHNS;

- MpUeM U peructpaiys YIOJHOMOYEHHbIM OPraHOM  3asiBJIEHMSI M MHBIX JTOKYMEHTOB,
HeO6XO,ILI/IMbIX JJIs1 TIpeaOCTaBJIEHMS MYHI/ILU/IHaJ'IbHOI‘/JI YCIIYyI'U;

- TIOJTy4YeHMe pe3yJibTaTa IMpeaoCTaBIeHMs] MyHULIUITATIbHON YCIIYTH;

- TIOJTyY€eHMEe CBEeIEHMIT O XO/Ie PACCMOTPEHMST 3asIBJIEHNST;

- OCYILIECTBJIEHME OIIEHK!M KavuecTBa IPedOCTaBIeHNSI MyHULIUTIAIbHOM YCITYTH;

- nocynebHoe (BHecynebHOe) oOskajioBaHMe pelleHuii U JOeicTBui  (6e3mencTBus)
VYIIOJTHOMOYEHHOTO ~ OpraHa Jmbo  penctBus  (6e3meiicTBME) MO/DKHOCTHBIX — JIMII
Y IOJTHOMOYEHHOTO oprasa, MPEeIOCTaBJISIIOIIErO MYHULIATIAJIBHYIO  YCIYTY, JIMOO
MYHUIUIIAJIBHOTO CJTYsKalllero.

ITopsamok ocylecTB/IEHUSI aMUHUCTPATUBHBIX MIpoLeayp (AeiicTBUi) B
3JIEKTpOHHOM hopme

42. @opMupoBaHue 3asiBJIeHNS.

dopmupoBaHMe 3asiBJIeHMSI OCYILIECTBJISIETCSI ITOCPeICTBOM 3arlOJIHEHMSI 3JIEKTPOHHOMN
dopmbl 3asBienus Ha EIII'Y 6e3 Heo6XoOMMOCTM OOIOJHUTENILHOM IMOJauy 3asSBJIEHUS B
KaKo1 - JMbo MHO dhopMe.

dopMaTHO - Jiormyeckast mpoBepka chOpMUPOBAHHOTO 3asiBJIEHNSI OCYIIECTBISIETCS TOC/Ie
3ar0JIHEHMS 3asIBUTEJIEM KasKIOro M3 TI0JIel 3JIeKTPOHHOM (GopMbl 3asBjieHus. [1pu BbISIBIIEHUM
HEKOPPEKTHO 3aIlOJIHEHHOTO IIOJISI 3JIEKTPOHHOVM (GOpPMbI 3asBJIEHUS 3asIBUTEJb YBEIOMJISIETCS
O XapakTepe BbISIBJIEHHONM OILIMOKM ¥ TMOPSAKE ee YCTpaHeHus MOCPeaCcTBOM MH(OPMAaIIOHHOTO
COOOILIEHNST HETTOCPEACTBEHHO B 3JIEKTPOHHOM (hopMe 3asiBIEHMS.

ITpu popMupoBaHMY 3asIBJIEHNS 3asIBUTEIIO 00eCIIeunBaeTCs:

1) BO3MOXHOCTh KONMPOBAHUS M COXpaHeHMs 3asBJeHUSI U UHbIX JOKYMEHTOB,
YKa3aHHbIX B MYyHKTax 21 HacTosiiero AIMMHUCTPATMBHOIO perjiaMeHTa, HeOOXOOUMBIX IJIs
MIpelOCTaBIeHNS MYHULIUITATBHON YCITYTH;

2) BO3MOXHOCTh Il€UaT Ha OYyMakHOM HOCUTEeJe KOIMUM 3JIEKTPOHHOM (HOPMBI
3asIBJIeHMS,;

3) coxpaHeHMe paHee BBEIEHHBIX B 3JIEKTPOHHYIO (POpMYy 3asiBJIeHUSI 3HAUEHMI B JIIOOOI
MOMEHT ITO0 JKeJIaHMIO TI0JIb30BaTesIst, B TOM UMCJjie TPV BO3HMKHOBEHNM OIIMOOK BBOIA 1 BO3BpaTe
7S IOBTOPHOI'O BBOZA 3HAYEHUI B 3JIEKTPOHHYIO (POpMY 3asIBJIEHMS;

4) s3aroJiHeHMe TIOJIel 3JIEKTPOHHOU (OPMbBI 3asBJEHMs O Hayaja  BBOJA CBeIEHUN
3asBUTEJIeM C MCIIOJIb30BaHMEM CBeldeHmii, pasMmeineHHbix B ECHA, u cBemeHwmii,
onmyosmkoBaHHbiX Ha EIN'Y, B uactm, Kacaromiencst cBemeHuit, oTcyTcTByonmx B ECUA;

5) BO3MOKHOCTh BEpHYTbCSI Ha JIIOOOJ M3 9TallOB 3allOJIHEHMS 3JIEKTPOHHOI (HOPMBI
3asiBJieHNs 6e3 oTepy paHee BBeEeHHONM MHGOpMaIy;



6) BO3MOXXHOCTb AocTyma 3asutenss Ha EIN'Y k paHee mMomaHHBIM UM 3asiBJIEHUSM B
TeueHle He MeHee OJTHOTO rofia, a TaKyKe YaCTUYHO COPMMPOBAHHBIX 3asIBJIEHUI — B TeUYeHMe He
MeHee 3 MecsI1eB.

CdopmupoBaHHOe ¥ TOATIMCAHHOE 3asiBJIEHME ¥ WHbIE JTOKYMEHTbI, HEOOXOOMMBIE [IJIs
MpeOCTaBAeHMUS] ~ MYHMIIMTIAJBHOM YCJIYTM,  HaMpaB/SIIOTCS B YIIOJHOMOYEHHBIN OpraH
nocpenctsom EINTY.

43. YNOJHOMOYEHHBII OpraH  obeclieuuMBaeT B CPOK He mo3gHee 1 pabouero mHS C
MoMeHTa momauM 3asBiaeHus Ha EII'Y, a B wiyyae ero mocTyruleHMsST B Hepaboumii Mau
Mpa3IHUYHbINA IeHb, — B CJIEIYIOIINI 32 HUM IIepBbIii pabounii IeHb:

1) mpuem mOKYMEHTOB, HEOOXOAVMBIX [JI TPEIOCTaBJIEHUS MYHUIIMIIAIbHOW YCITYTH,
M HarpaBjieHVe 3asBUTENIO 3JIEKTPOHHOTO COOOIIEeHUsI O MOCTYIUIEHUM 3asiBJIEHUST;

2) perucTpanyio 3asBjeHMsS ¥ HallpaBJIeHMe 3asBUTENI0 YBEIOMJIEHMS O PErucTpaimu
3asBJIeHMsT 60 00 OTKase B IIpMeMe [IOKYMEHTOB, HEOOXOAMMBIX [Jis MpedoCTaBIeHMSs
MYHUIIUTIAIbHOM YCITYTH.

44. DneKTpOHHOEe 3asBJieHMe CTAaHOBUTCS JOCTYIHBIM JJISI  JTO/DKHOCTHOTO  JIMIIA
VYIIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IIPMEM M PEeruMcTpaluio 3asBiieHus (magee -
OTBETCTBEHHOE  JO/DKHOCTHOE JIMIIO0), B TOCYJApCTBEHHOM WHGOOPMAIMOHHON CUCTEME,
MCIIOJIb3yeMOM  YTIOJJTHOMOYEHHBIM OpPraHOM [IJIT  MPeIOCTaBJIEHUS MYHUIIMITAIbHOM YCITyTU
(manee - T'MIC).

OTBeTCTBEHHOE MODKHOCTHOE JIMIIO: MPOBEpSieT HalMuMe 3JIEKTPOHHBIX  3asiBJIEHUN,
nocrynuBumx ¢ EIIT'Y, c nepmomom He pexke 2 pa3 B [ieHb;

paccMaTpMBaeT TOCTYNUBIIME 3asBJIGHMSI ¥ TPUIOXKEHHble 00pas3bl JOKYMEHTOB
(IOKYMEHTHI);

MPOU3BOAUT  JENCTBMS B COOTBETCTBUMM  C  IIYHKTOM 3.4  HACTOSIIETO
AJIMMHUCTPATUBHOTO perjiaMeHTa.

45. 3agBuTento B KayecTBe pesysbTaTa MPEAOCTaBIEHMS MYHUIMITAIbHOM YCIyTU
0b6ecreunBaeTCsi BOSMOKHOCTD IMOJTyYeHMsT JOKYMeHTa:

B (hOopMe 3JIEKTPOHHOTO [TOKYMEHTA, TMOMAMMCAHHOTO YCUJIEHHOM KBaIM(PUIMPOBAHHON
9JIEKTPOHHOM TOJINUCHIO YIOJHOMOUEHHOTO JOJ/DKHOCTHOTO JiMila YIIOJTHOMOYEHHOTO OpraHa,
HaITpaBJIEHHOTO 3asIBUTEJIO B JIMUHBIN KabuHet Ha EIIT'Y;

B BuIe OYMa)XHOTO [IOKYMEHTa, IOATBEPXKAAIOIIEero cojepskaHue 3JeKTPOHHOT'O
IIOKYMEHTa, KOTOPBIN 3asIBUTEJIb MOJTyYaeT npu JIMYHOM obpallieHnmn B
MHOTO(GYHKIIMOHATLHOM ILIEeHTpE.

46. ITomyyenne wuHpOpMaIUM O XOJle pPACCMOTPEHMST 3asABJIE€HMSI M O pe3yJibTaTe
MpeoCTaBAeHMUS] MYHULIMTIATbHOM YCYTU TTPOU3BOAUTCS B JiIMuHOM KabuHete Ha EIIT'Y, mnpwu
YCJIOBUM aBTOpM3alMK. 3asiBUTENIb MMEET BO3MOKHOCTb ITPOCMAaTPUBATh CTATyC 3JIEKTPOHHOTO
3asBJIEHMsI, a Takxke MHPOPMAIMIO O [OAJIbHEUIIUX MHeMUCTBUSIX B JIMUHOM KabOuHeTe IO
COOCTBEHHOV MHUIIMATHBE, B JIIOO0E BPEMSI.

[Ipy mnpemocraBjeHUM MYHUIIUNAJIBHOM YCIYTUM B 3JEKTPOHHOM GdopMe 3asiBUTENTIO
HaITpaBJISIeTCS:

1) yBemomsieHMe o TIpMeMe ¥ perucTpauuMy 3asBJ€HUS U MHBIX JOKYMEHTOB,
HEOOXOIMMbBIX ISl TIPeNOCTaBJIEHUS MYHUIIMIIAJIIbHONM YCJIYTH, CofepsKalliee CBelleHusT 0 (akTe
npyeMa 3asBJeHUs ¥ JOKYMEHTOB, HEOOXOAMMBbIX IJIS1 IPeJOCTaBIeHUS] MYHUIIUIIAIbHOM YCIIYTH,
M HavaJle TIPOLEmyphbl MPeJOCTaBIEHNS MyHULIMIIAJIBHOM YCJIYTH, a TaKKe CBeOeHUs O JaTe U
BpeMeHM OKOHYaHUSI IMPeJOCTaBJIeHUSI MYHUIIUIIAJbHOW YCJIYTY JMO0 MOTUMBMPOBAHHBIN OTKAa3
B IpMeMe TOKYMEHTOB, HEOOXOIMMBIX [IJIsI TPeJOCTaBIeHNS] MyHULIUIIAIbHOM YCIYTH;

2) yBemoMJieHMe O pe3yJibTaTaX pPACcCMOTPEHUsI [TOKYMEHTOB, HEOOXOAUMBIX [IJis
MPeAoCTaBAeHUs]  MYHUIIUIIAIbHOM YCIYTH, COHepsKalllee CBEIeHUsI O  TMPUHATUU
MIOJIOSKUTEJIbHOTO  pellleHusT O TMPeJOoCTaBJIeHUM MYHUIIUTIAIbHOM YCIAYTU U BO3MOXKHOCTU
MOJTYUUTb PEe3yJbTaT IPedOCTaBIeHNSI MYHUIIMIIAIbHOM YCIYTU JIMO0 MOTMBUPOBAHHBIM OTKa3
B MPeIOCTaBJIeHNM MYHULIUTIATbHOM YCITYTH.

47. OneHka KavyecTBa MPeJOCTaBIeHNSI MyHULIUTIAIbHOM YCITYTH.

OlleHKa KauvecTBa ITpeAOCTaBE€HMS MyHUIIMTIATbHOM YCJIYTY OCYIIECTBJISETCSI B COOTBETCTBUM
¢ IIpaBumavn OIIeHKM TrpaxkgaHaMy  3(PGEKTUBHOCTU MOesITeIbHOCTM  PYKOBOIUTEJIEN



TepPUTOPUATIBHBIX ~ OpPraHoB  delepaJbHbIX  OpPraHOB MCIOJHUTENbHOM  BjaactM  (UMX
CTPYKTYPHBIX TIOApasfe/leHnii) C Y4YeTOM KauecTBa MpedoCTaBJIEHUS] MMM TOCYIapCTBEHHbIX
YCJIYT, a TakkKe IIPpUMMEHEHMSI pe3YyJIbTATOB YKAa3aHHOM OLEHKM KaK OCHOBAaHMS IJISI IPUHSATUS
peleHnii 0 TOCPOUYHOM ITPEKPAIeHN VUCIIOTHEHMSI COOTBETCTBYIOIIMMY PYKOBOAUTEISIMU CBOUX
JOJIKHOCTHBIX OOSI3aHHOCTENM, YTBEPKIEHHbIMM ITocTaHoBjeHueM IIpaButenbcrBa Poccuiickoin
®epepanin ot 12 mekabps 2012 roma N° 1284 «O6 oueHke rpakmaHamyu 5PEHEKTUBHOCTHU
JIeSTeJIbHOCTU PYKOBOIUTENIEN TepPUTOPUATBHBIX OpraHoB deneparbHBIX  OPraHOB
MCIIOJTHUTEJIbHOM BJIacTM (MX CTPYKTYPHBIX IIOApasfe/ieHni) U TePPUTOPUAIbHBIX OpPraHOB
rOCyJlapCTBEHHbIX BHEOIOMKETHbIX (OHAOB (MX PpErMOHAJbHbIX OTHEJeHU) C YIEeTOM
KavyecTBa IPEIOCTaBJIEHMS TOCYJAapCTBEHHBIX YCJIYT, PYKOBOIMUTENIE MHOTO(MYHKIIMOHATbHBIX
IIEHTPOB IPENOCTAaBJIEHMSI TOCYJapCTBEHHBIX M MYHMIMIAJIBHBIX YCJIYT C YYETOM KauyecTBa
OpraHu3aluy IpeaoCTaBJeHMsS] TOCYIapCTBEHHBIX M MYHUIMIAIbHBIX YCJIYr, a  TakKke O
MpUMEHEHUM  Pe3y/IbTATOB YKAa3aHHOM OILEHKM KaK OCHOBAHMS [IJI IIPUHSITUS PELIeHU O
JOCPOYHOM TIpEKpallleHUM WCIOJHEHUSI  COOTBETCTBYIOIIMMM  PYKOBOIMUTEISIMM  CBOUX
JOJIKHOCTHBIX OOSI3aHHOCTEN».

48. 3asBureno obecrneuynBaeTCs] BO3MOXKHOCTh HAaIlpaBJIeHMs] >KaJoObl Ha pelleHMus,
IencTBus uim 6e3meiicTBye YIIOJHOMOUYEHHOI'O OpraHa, JOKHOCTHOTO JMIa Y IIOJTHOMOYEHHOI'O
opraHa JmO60 MYHMIIMIIAJBHOTO CJTYKAIllero B COOTBETCTBMM CO cTaTheii 11.2 ®demepasbHOro
3akoHa N° 210 - ®3 u B T1TOpSAKe, YCTAaHOBJIEHHOM TMOCTaHOBJeHMeM [IpaBuTenbCcTBa
Poccuiickoit  @epepatin ot 20 Hog6pa 2012 roma N° 1198 «O depepanbHOI
roCyJapCTBEHHON MH(POPMALMOHHOM CHUCTeMe, oOecIleuMBaIolleil IMPoLecCc J0oCydeOHOro,
(BHECYIeOHOro) OOKaJoOBaHMUSI pelleHuii U OeicTBui  (6e3meicTBUsI), COBEPIIEHHBbIX P
MIPeJOCTaB/IEHUM T'OCYHAPCTBEHHBIX Y MYHUIUITAIbHBIX YCITYT.

ITopsimok McpaB/IeHNs JOMYIIEHHbIX OIeYaTOK U OIIMO0K B
BBIIAHHBIX B Pe3yJIbTaTe MPea0CTaBIeHUs MYHULIIUIIATbHOM
YCJIYTM JOKYMEHTax

49. B ciyuae BbISIBJIEHUMSI ONEYATOK M OIIMOOK 3asBUTE/Ib BIIpaBe OOpPaTUTHbCS B
YIOJTHOMOYEHHBIM OpraH C 3asBJIEHMEM C MPUJIOXKEHMEM JAOKYMEHTOB, YKa3aHHbBIX B ITyHKTE
21 HacTosero AIMUHUCTPATUBHOTO perjamMeHTa.

50. OcHoBauust OTKasa B IpueMe 3asiBjeHus 00 MCIpaBJeHMM OIeYaTOK M OLIMOOK
yKas3aHbl B TyHKTe 25 HacTosiiiero AIMMHUCTPAaTUBHOTO PeriaMeHTa.

51. HWcmpaBieHue [OMYIIEHHBIX OIEYATOK M OIIMOOK B BBIIAHHBIX B pe3yJbTare
IPeIOCTaBIEHNS MYHUIIUTIAJIBHOM YCIYTM  JTOKYMEHTaX OCYIIECTB/ISIETCS B CJEAYIOIIEM
MopSIiKe:

1) 3asgBurenp mpu OOHApPY>KEHMM OIEYATOK M OIIMOOK B [IOKYMEHTax, BbIIAHHBIX B
pe3yJbTaTe MpeoCTaBIeHMsS MyHUIIUITATIBHON YCTYTH, OOpAIaeTcss JIMYHO B Y IIOJTHOMOYEHHBIN
opraH C 3asgBJeHMEM O HeOOXOIMMOCTM MCIIPABJIEHUSI OMEYaTOK ¥ OIIMOOK, B KOTOPOM
COIEPKUTCST YKa3aHMe Ha UX OIMMCaHNe.

2) YOJHOMOYEHHbIVI OpraH Tpy TOJyYEeHUM 3asBeHMs, YKa3aHHOIO B MOANYHKTe 1
nyHkra 51 HACTOSIILIEro  Tofpasfesia,  paccMaTpUBaeT HEOOXOOMMOCTb  BHECEHMUS
COOTBETCTBYIOIIMX W3MEHEHMII B [IOKYMEHTbI, SIBJISIOIIMECS Pe3yIbTaTOM IIPeJOCTaBIeHMS
MYHUIIUTIATbHOM YCITYTH.

3) VYNoJHOMOYEHHBII OpraH oOecleuyBaeT YCTPaHEHME OIeYaTOK M OIIMOOK B
JMIOKYMEHTAaX, SIBJISTIOIIVXCSI Pe3yJbTaTOM IPeNOCTaBIeHUS] MYHULIUIIATbHON YCITYTH.

Cpok ycTpaHeHMs OIIeYaTOK U OIIMOOK He IOJDKEH IPEeBBIIaTh 3 (Tpex) paboumx THEN C
JIaThl PErucTpalyy 3asBJEHMsI, YKa3aHHOTO B MOANYHKTe 1 myHKTa 51 AAMUHUCTPATMBHOTO
perjiaMeHTa.

IV. cDOprI KOHTPOJIA 3a UCITIOJTHEHUEM aIMMHUCTPATUBHOI'O perjiaMeHTa.

HOpH,IlOK OCyHIeCTB/ICHUS TEKYLIEro KOHTPOJIA 3a COGJIIOIIEHI’IEM
U UCIIO/THEHUEM OTBETCTBCHHBIMHU NO/IDKHOCTHBIMM JIMIIAMMU TI0JIOKeHU



perjiaMeHTa ¥ MHbIX HOPMaTUBHBIX IPABOBBIX aKTOB,
yCTaHaBJIMBAIOLIMX TPeGoBaHMUS K IPeloCTaBIeHNUIO
MYHULIMIIATBHOM YCJIYTH, @ TaK)Ke MPUHSITHEM MMM PellleHU

52. Tekymmit KOHTpOJb 3a  COGJIIOfIEHMEM M UCIIOJIHEHMEM  HaCTOSIIEro
AIMMHUCTPATMBHOTO perjaMeHTa, MHbIX HOPMATUBHBIX IIPAaBOBBIX aKTOB, YCTAaHABJIMBAIOIINX
TpeboBaHMSI K TMPeJOCTaBJIeHNI0 MYHMUIIUMTIAIbHOM YCJIYTU, OCYIIECTBJISIETCSI Ha TOCTOSIHHOM
OCHOBE [IO/DKHOCTHBIMM JiMmamu AnmuHuctpauyuy KaTaickoro MyHMIIMIIAIBHOTO OKpYyTa
Kypranckoir 06sacTy, yIOJHOMOYEHHBIMM Ha OCYIIECTBJIEHME KOHTPOJIS 3a IMpefoCTaB/IeHNeM
MYHUIIUTIAIbHOM YCITYTH.

I1st Tekylllero KOHTPOJSI WMCIOJIb3YIOTCSI CBeleHUs] CIIy>KeOHOM KOppeCIOHJeHIINH,
yCTHasE ¥ TMCbMeHHass MHGOpPMAaIMs CIEeNUaIMCTOB M JO/DKHOCTHBIX JIMI[ AJIMUHUCTpALU
Kataiickoro MyHUIIMTIQIBHOTO OKpYTa.

Texrymmi KOHTPOJIb OCYIIECTBIISIETCS ITyTEM ITPOBEE€HNS IPOBEPOK:

- pellieHUI O IpemocTaBseHn (06 OTKa3e B MPeNOCTaBIeHNI) MyHUIIUTIATIBHON YCIIYTH;

- BbISIBJIGHUSI M YCTPaHEHMsI HapyIIIeHU! MpaB rpakaaH;

- PAaCCMOTpeHMsI, TIPUHSITUSI pellleHniA U TIOATOTOBKM OTBETOB Ha oOpallleHMs] TpaskiaH,

cofepsKallye XaJo0bl Ha peleHus, 1eiicTBus (6e3eiCTBIEe) TOIKHOCTHBIX JIAII.

HOpH,ﬂOK U NIePUOIUYHOCTD OCYILIECCTB/ICHHUS INVIAHOBDBIX M BHCIVIAHOBBIX IIPOBEPOK
IMO/THOTHI M KaUyeCTBa IpeaoCcTaB/ICHUSA MYHI'IHI/IlIaJIbHOI‘;I YCJIyI', B TOM YMCJ/I€ IIOPAIAO0OK U
(l)OprI KOHTPOJIsA 3a TOJIHOTOM ¥ Ka4eCTBOM mnmpeaocTaB/ICHUS MYHI/H.H/II'IaI[I:HOﬁ yoiyru

53. KoHTpojb 3a IOJIHOTOM M KauyeCTBOM IIPEIOCTaBJIeHMSI MYHUIUIIAIBHON YCIyru
BKJTFOYAeT B cebsI MpoBejeHNe TJIAHOBBIX M BHEIJIAHOBBIX ITPOBEPOK.

54. T1naHOBbIe TPOBEPKM OCYILIECTB/ISSIOTCS Ha OCHOBaHMM TOMOBBIX ILJIAHOB PabGOThI
VYTOJITHOMOYEHHOTO OpraHa, YTBEpPsKHAEMbIX DPYKOBOAMUTENEM YTOJHOMOUYEHHOro opraHa. [Ipm
TIJIAHOBOM ITPOBEPKE IOJHOTHI M KauecTBa MpPemoCTaBIeHUsT MYHUIIUTIATbHOM YCJIYTY KOHTPOJIIO
ToJ1JIesKaT:

- cobofeHe CPOKOB MPeJOCTaBIeHUSI MyHUIIUTIAIbHOM YCITYTH;

- cobIIoeHMe TIOJIOKEHUI HACTOSIIEro AIMUHUCTPATUBHOTO PerjiaMeHTa;

- MPaBWIbHOCTh M OOOCHOBAHHOCTb IPUHSITOrO pellleHus 06 OTKase B IMpeaOoCTaBIeHUN
MYHUIUTIATBHON YCITYTH.

OcHoBaHMeM [IJIs1 TPOBeIeHNST BHEIIJITAHOBBIX TTPOBEPOK SIBJISIFOTCSI:

- TIOJIydeHMe OT TOCY[JapCTBEHHbIX OpraHOB, OPraHOB MECTHOTO CaMOYTIPaBJIEHMUS
uHopMaIMM O TMPEANoaraeMbIX WIM BBISIBJIEGHHBIX HaApYIIEHUSIX HOPMAaTUBHBIX ITPAaBOBBIX
aktoB Poccuiickoit @Depepaumy, HOPMATMBHBIX MPaBOBbIX akToB Kypranckon ob6iact wu
HOPMAaTMBHBIX  IPABOBbIX aKTOB OpPraHOB MeCTHOro camoyrpasieHusi  Karaiickoro
MYHUIMIIATBHOTO OKPYTa;

- oOpallleHMsI TPaXIaH M OPUAMYECKMX JIMI[ Ha HapyIIeHus] 3aKOHOJATeNbCTBA, B
TOM YMCJIe HA KaUueCTBO MPeIOCTaBAEHSI MyHUILIUIIATbHOMN YCITYTH.

OTBETCTBEHHOCTH 0/DKHOCTHBIX JINMII 32 PeLeHUS U AeICTBUS
(6e3pmeiicTBIME), IPMHMMaeMbIe (OCYIIECTB/IIEeMbIe) MU B XOJIe
MPeAOCTABIEHNSI MYHUIIUIIATBHOU YCIYTU

55. Tlo pesyibTaraM IpPOBEIEHHBIX IIPOBEPOK B CJiyuyae BbISBJIEHMSI HapyIIEHNA
TIOJIOKEHUI HACTOSIero AIMWHUCTPATUBHOTO perjaMeHTa, ¥ HOPMATMBHBIX TPAaBOBBIX aKTOB
OpraHoB MeCTHOT'O CaMOYIIPaBJe€HUSI OCYIIeCTB/SIETCS IIpMBJiedeHMe BUHOBHBIX JIMI] K
OTBETCTBEHHOCTY B COOTBETCTBUM C 3aKOHOAATEbCTBOM Poccuiickon ®Penepanyn.

IlepcoHanbHast  OTBETCTBEHHOCTb  JOJ/DKHOCTHBIX — JiMI 3@  TPaBUJIBHOCTD U
CBOEBPEMEHHOCTh TPUHATUS pelleHuss O TpemocTaBieHuu (06 OTKase B IPeIOCTaBIEHNUN)
MYHUIIMTIAJIBHOM YCAYTU 3aKpeIvisieTcss B MX JOJDKHOCTHBIX perjaMeHTaxX B COOTBETCTBUM C
TpebOBaHMSIMM 3aKOHOAATEIbCTBA.



TpedoBanus K NOPSAKY U (popMaM KOHTPOJISI 3a MPEAOCTABIEHNEM
MyHUIMIIAIBHOM YCIYTU, B TOM YMCJIe CO CTOPOHBI TPaskJaH,
X 00'beIVHEHUI ¥ OpraHu3aIuin

56. T'paxkmaHe, uX OObEeIMHEHMSI ¥ OpraHM3alMyM MMEIOT TIPaBO OCYIIECTBJISITh
KOHTpPOJIb 3a IPeHOCTaBJI€eHEM MYHMUIUIIAJbHOM YCAYTM TIYTEM ITOJyYeHus] MHPOPMAIuUM O
Xolle TIpeAOCTaBJe€HMS] MYHMIIMIIAJbHOM YCJIYrM, B TOM YKUCJIe O CpOKaxX 3aBepileHust
aIMMHUCTPATUBHBIX MpoIeayp (IeiCcTBuU).

['paskgaHe, nx 06beAVMHEHMS Y OPraHU3alMM TaKsKe UMEIOT MTPaBo:

- HAmNpaBJATh 3aMeYaHMus] M TIPeIJIOSKEHMS] TIO0 YJIYYIIEHUIO OOCTYIHOCTM M KauecTBa
MpeoCTaBAeHNUS] MyHULIUTIATIBHON YCIIYTU;

- BHOCUTb TIpeIJIOKEHUSI O MepaxX II0 YCTPaHEHMIO HapYIIeHU HaCTOSILEro
AJIMMHUCTPATUBHOTO perjiaMeHTa.

57. Jlo/mKHOCTHbIe JiMila  YIIOJIHOMOYEHHOTO  OpraHa MPUHMMAIOT Mepbl K
MIpeKpallleHNIO0 JOMYIIEeHHbIX HapyIIeHM, YCTPAHSIOT TMPUUYMHBI U YCJIOBUSI, CIIOCOOCTBYIOIIE
COBEPILIEHNIO HAPYIIEHWA.

Nudopmaisa o pesysabTaTax pacCMOTPEHMSI 3aMeuaHMii U TIPemJIOKeHMI TpaskgaH, MUX
00beIVHEHMIT ¥ OpraHM3aluii JTOBOAUTCS IO CBENEHMs JIMI, HalpaBMBIIMX 3T 3aMeUYaHUs U
peJIosKeHMSI.

V. docyne6ubliii (BHECYeOHbIN) MOPSAAOK 00Ka/I0BaHUSA PeIIeHU U TeiCTBUI
(6e3pmeiicTBMUS) OpraHa, MPeJoCTaAB/ISAIONIEr0 MYHUIMITAIBHYIO
YCIIYIY, @ TaKKe MX AO/IKHOCTHBIX JINI, MYHUIIUIIATbHBIX C/TYKAIMX

58. 3agBurtenr umeerT IMpaBO Ha oO6KajgoBaHMe pelneHus ¥ (WIK) OENCTBUIA
(6e3mericTBUs) YTOJTHOMOYEHHOTO OpraHa, [IOJ/KHOCTHBIX JIMI[ YTIOJIJHOMOUYEHHOT'O OpraHa,
MYHUIIMTIAIBHBIX CJIYKAIMX,  MHOTOGYHKIMOHAJIBHOTO IIEHTpa, a Takke  paboTHMKA
MHOTO(MYHKIIMOHAJILHOTO  I[IeHTpa MpM  TPeJOCTaBJIEHUM MYHUIIUIIAIbHOM YCJIYTU B
IocynmebHOM (BHecymeOHOM) Iopsimke (majiee — sKayoba).

Oprasbl MECTHOTO CAMOYIIPaBJ/IeHNsI, OpTraHM3AIUN U YIIOTHOMOUYEHHbIE Ha
paccMoTpeHMe XaT00bl JINIIA, KOTOPhIM MOXXeT ObITh HallpaBJ/IieHa Ka/100a
3asIBUTEJISI B JOCYAe0HOM (BHECyAe0HOM) MopsiIKe

59. B nocynebHoMm (BHecyneOHOM) TOpsiIKe 3asBUTeNb (MpefCcTaBUTEb) BIIpaBe
06paTUThCA C Kajgoboii B MUCbMEHHOV ¢GopMe Ha OYMakHOM HOCHUTEJe WJIM B 3JI€KTPOHHOM
dbopme:

B YIOJIHOMOYEHHBII OpraH - Ha pemreHne u (W) naenctBus (6Ge3meiicTBue)
JOJKHOCTHOTO JINIIA, PYKOBOAMUTEJISI CTPYKTYPHOTO MOApa3aesieHrss Y IIOJIHOMOYEHHOTO OpraHa,
Ha pelleHve U gAeictBus  (GesmeiicTBiMe)  YIIOJHOMOUYEHHOTO  OpraHa, PYKOBOAMTES
YT0IHOMOUYEHHOI'O OpraHa;

B BBIIIECTOSILIMI OpraH Ha pelleHue u (Wiu) mencTBusi (6e3meiicTBME) TOIKHOCTHOTO
JINIIA, PYKOBOIUTEJSI CTPYKTYPHOTO MO pasaeieHus: Y TOJITHOMOYEHHOT'O OpraHa;

K DPYKOBOAMTEII0 MHOTO(QYHKIMOHAJIBHOTO IIEHTpa - Ha pelleHus U [IeliCTBUS
(6e3mericTBUE) pabOTHMKA MHOTO(MYHKIIMOHAIBHOTO II€HTPA;
K YyYpeIUTeTI0 MHOTO(QYHKIMOHAJIBHOTO I[€HTpa -  Ha pelleHue U JOeNCTBUS

(6e3mericTBUEe) MHOTOGYHKIIMOHAIBHOTO 1IEHTpA.

B VnonHOMOYeHHOM oOpraHe, MHOTOMYHKIMOHAJbHOM IIEHTpe, VY  YYpeAUTess
MHOTOQYHKIIMOHAJIBHOTO IIEHTPA OMPENEJISIOTCS YIOJTHOMOYEHHbIe HAa PAacCMOTpPeHMe Kaiob
IOJIKHOCTHBIE JIUIIA.

Cnoco6b1 MHOOPMIUPOBAHUS 3asIBUTEIEN O MOPSAIKE MOJAYU U PACCMOTPEHUS
JKas100bI, B TOM 4McJIe ¢ Mcnob3oBaHueM EnuHoro moprana rocygjapcTBeHHBIX U
MYHUIMIATbHBIX YOIYT (GyHKIMIT)



60. UNudopmaius o mnopsake TMOAAYM UM PACCMOTPeHUsT >KajaoObl pasMellaeTcss Ha
MHGOPMAIMOHHBIX CTEHJAaX B MeCTaX IPeJOCTaBJIeHNsI MYHUIIMITAJIbHON YCJIYyTM, Ha CanTe
YnonnomouenHoro oprada, EIII'Y, a Takke mpemocraBiseTcs B YCTHOM Qopme IO
tesehponHy wm (WwIM) Ha JUMYHOM TIpMeMe JMOO B NMCbMEHHOM (opMe IOYTOBBIM
OTIIpaBJjieHNeM MO ajapecy, YKazaHHOMY 3asiBuUTesieM (TIpefCcTaBUTeIeM).

ITepeueHb HOPMATUBHBIX IPABOBbBIX AKTOB, PETYIUPYIOIINX MOPSATOK JOCYAeOHOTO
(BHecy1e0HOTr0) 00)Ka/IOBaHUS AeiicTBUM (0e31eicTBUS) U (M/IN) PelIeHU, IPUHSITBIX
(ocylecTBIIEHHBIX) B X0/ie IIPeAOCTaBIeHUS] MyHUIMIIAIBHOM YCITYTU

61. Tlopsmok mocyme6HOro (BHECYHeOHOTO) OOXKaJOBaHMS peIIeHu U JOeCTBUM
(6esmericTBuUsI) YIIOJIHOMOUEHHOTO OpraHa, IIPeIoCTaB/SIIONIEr0 MYHUIIMITATIbHYIO YCIYTY, a
TaKKe €ro JOJKHOCTHBIX JIUII PEryJIUPYeTCs:

- @epepasbHbiM 3aKOHOM  «O6 opraHM3aluy MPeNOCTABJIEHUS] TOCYJAapCTBEHHBIX U
MYHUIUTIATbHBIX YCITIYT »;

- mocraHoByieHeM IIpaButenbcrBa Poccuiickoin ®emepauyu or 20 Hosiops 2012 roga
N2 1198 «O denepanbHOM TOCYOApCTBEHHON WMHGOPMAIMOHHOM CUCTeMe, 0OecIeunBaroien
mporecc AocynebHoro (BHeCymeOHOro) o6>kajoBaHMs pelleHui ¥ AeucTBuin (6e3meiicTBus),
COBEPILIEHHBIX TPU TPEJOCTaBIEHNM TOCYAAPCTBEHHBIX ¥ MYHULIMIIAIbHBIX YCITYT».

V1. Oco6eHHOCTH BbITIOTHEHNSI AAMMHUCTPATUBHBIX MpoLieayp (IeicTBuif) B
MHOTO(YHKIIMOHA/IbHBIX IEHTPaX MPeJOCTaBIEHNUS TOCYAAPCTBEHHBIX U
MYHUIUNAIbHBIX YCIIYT

VicuepnbiBalomiyii mepevyedb afMUHUCTPATUBHBIX Mpoueayp (AeicTBuif) pu
MPeAOCTABIEHNY MYHUIUIIAIBHON YC/TYTH, BBIIIOJIHIEMbIX MHOTO()YHKIMOHAIbHBIMM
HeHTpaMu

62. MHOrohyHKIIMOHAIbHbIN LIEHTP OCYIIECTBJISET:

- nHopMMpOBaHMe 3asBUTENIE)i O TIOPSIAKE IPEAOCTaBJIEHMS MYHULIMIIAJIBHOM YCIYTU
B MHOTOQYHKIMOHAJIbHOM IIeHTpe, IO WHBIM BOIPOCAM, CBSI3aHHBIM C IPEeIOCTaBJIEHMEM
MYHUIIMIIAJIBHOM ~ YCJAYTM, @  TakKKe KOHCYJIbTUMPOBAaHME  3asBUTeNIeii O  TOpSOKe
MIPeIOCTaBJIEHST MYHUIIUIIAIbHONM YCIYTY B MHOTO(QYHKIIMOHAJIbHOM LIEHTPE;

- BblIaUy 3asdBUTEIO pe3yJibTaTa TPeJOCTaBJIeHUS] MYHUIMUIAIbHOM yCJIyrM, Ha
OYMa>kHOM  HOCUTeJlle,  TOATBEPKIAIOIIMX  COAEp’KaHMe 3JIEKTPOHHBIX  JTOKYMEHTOB,
HalpaBjeHHbIX B  MHOrOQYHKUMOHAJbHBI  IEHTP IO pe3yJbTaTaM  IpeJOoCTaBIEHMS
MYHUIIMIIAJIBHOM YCAYTM a TakKe BblJaya JOKYMEHTOB, BK/IOYas COCTaBJIeHME€ Ha OyMakHOM
HOCUTEJIe ¥ 3aBepeHMe BBIMMCOK U3 MH(POPMALMOHHBIX CUCTEM OPraHOB, MPEJOCTABJISIOLINX
MYHUIIUTIAIbHBIX YCIIYT,

-MHbIE TIPOIeAYPHI U OeMCTBUS, TpeqycMoTpeHHble DenepanbubiM 3akoHOM N2 210 -D3.

B cootBerctBuM ¢ uacteio 1.1 crateu 16 ®DemepanbHoro 3akoHa N2 210 - @3 mag
peaym3anyM  CBOMX GYHKIMII MHOTOGYHKUMOHAIbHBIE IIEHTPbI BIIpaBe TPUBJIEKATh WHbBIE
OpraHu3arymn.

NudopmupoBaHue 3asiBuTeIeM

63. VnbopmupoBaHue 3asBUTEIST MHOTOQYHKIIMOHAIbHBIMM LIEHTPAMM OCYIIECTBIISIETCS
CenyroIMMM Criocobamu:

1) mocpencTBOM TMpMBJIEUEHMSI CPEACTB MAacCOBOM MHMOpManuu, a TakKKe ITyTeM
pasMmenieHusi uHbOpMauuy Ha OMUIMAIbHBIX caMTaX U MHOOPMAIMOHHBIX CTEHAAX
MHOTOGYHKIIMOHAIbHBIX 1IEHTPOB;

2) npu ObpallleHuy 3asBUTENIT B MHOTO(QYHKUMOHAIbHBIN IEHTP JIMYHO, IO TesedoHy,
MOCPENCTBOM ITOUYTOBBIX OTIIPABJIEHNI, JIMOO TIO 3JIEKTPOHHOM TIOYTe.

64. [Ipy nuyHOM oOOpallleHny paboTHUK MHOTOGYHKIMOHAJIBHOTO ILIEHTpa MOAPOOHO
MHGOPMUPYET 3asiBUTEJIEN IO MHTEPECYIOIMM MX BOIPOCAM B BEKJIMBOW KOPPEKTHOM (popme
C WCIOJb30BaHMEM  OGUIMAIBHO - [OEJOBOTO  CTWIS peun. PekomeHayemoe — BpeMst



NIPeJOCTaB/JeHNs] KOHCy/bTalMyM - He Oojee 15 MuHYT, Bpemsl OXumaHMs B ouepenu B
cekTope MHGOPMUPOBAHUS IJIS1 TTOTYyUYEeHUS] MHPOPMAIMM O MYHMUIIUMIIAIbHBIX YCIyraxX He MOXET
IpeBbIIIaTh 15 MUHYT.

OtBer Ha TeylepOHHBIN 3BOHOK MOJ/DKEH HAUMHATBCS C MHOOpManuy O HaMMEHOBAaHUU
opraHusanuy, Gamuanu, MMeHU, OTYECTBEe U AOJDKHOCTM PaOOTHMKA MHOTO(MYHKIIMOHAIBHOTO
LIEHTPA, TPUHSBIIETO TesleOHHBIN 3BOHOK. VIHAMBMUIyaIbHOE YCTHOE KOHCYJIbTUPOBAHME TIPU
obpartiieHumn 3asBUTEJIS o Tenedony pabOTHUK MHOTO(MYHKIIMOHAJIBHOTO I[eHTpa
ocyiecTsysieT He 6osee 10 MUHYT;

B cnyuae ecnu [l MOATOTOBKM OTBeTa TpebOyeTcsi Oosiee MPONOKUTENbHOE BpeMs,
paboOTHMK MHOTOGYHKUMOHAJIBHOTO I[€HTPa, OCYIIECTB/SIIOIIMI UHOUBUIYAIbHOE YCTHOE
KOHCYJIbTMPOBaHMe 10 TejedOoHY, MOKET MPeIJIOKUTh 3asiBUTETIO:

U3JIOKUTh OOpallleHre B TIMCbMEHHOM ¢GopMe (OTBET HAMpaBisieTcsl 3asBUTETIO B
COOTBETCTBUM CO CITOCOOOM, YKa3aHHBIM B OOpaIlieHnn);

Ha3HAUMUTD JPYTOe BpeMsl [IJisi KOHCYJ/IbTAIVIA.

[Ipr  KOHCYJbTMPOBAHUMM IO TNUCbMEHHBIM  OOpallleHUsIM  3asiBUTeJiell  OTBET
HaIpaB/sieTCs] B MMUCbMEHHOM BUIe B CpOK He mo3gHee 30 KaJleHOApHBIX [OHE C MOMEHTa
perucrtpaiuu obpaiieHusi B (QopMe 3JEKTPOHHOTO AOKyMEHTa II0 aJApecy 3JIeKTPOHHOM
MOYThI, YKa3aHHOMY B OOpallleHMM, ITOCTYIMBIIEM B MHOTOMYHKIMOHAJbHBIA IIEHTP B
dbopme 9JIEKTPOHHOrO JOKYMeHTa, ¥ B NMUCbMEHHOM (opMe IO TOYTOBOMY ajpecy,
YKa3aHHOMY B OOpallleHuy, TOCTYNMBIIEM B MHOTO(DYHKIMOHAJIbHBIA IIEHTP B IMMCbMEHHOM

dbopme.
Bbigaua 3assBUTe/IIO pe3y/IbTaTa MPeJoCTaB/IeHUsI MyHUIIUIIAIBHON YCITYTHU

65. Tlpy Hamuuuu B 3aBJIEHUMM O TMPEJOCTABJIEHUM MYHUIMIAJIBHON  YCIYTU
yKa3aHUs O BbIJaye pe3yJbTaTOB OKasaHMsl YCAYTU dYepe3 MHOTO(YHKIMOHAIbHBIN IIEHTP,
YIOJTHOMOYEHHBIVI OpraH  TepeJaeT JOKYMEHTbl B MHOTO(YHKIVMOHAJIbHBIM LEHTp  AJIS
MOC/IEAYIOIIEN BbIAAYM  3asIBUTENIO (TIPEACTABUTENIO)  CIIOCOOOM, COTJIACHO 3aKJIIOUEHHBIM
COTJIAIIEHNSIM O B3aMMOJENCTBUM 3aKTIOUEHHBIM MEXIY YTIOJHOMOUYEHHbIM OpraHoOM "
MHOTO(YHKIIMOHA/IbHBIM IIEHTPOM B TIOpsIAKe, yTBepskaeHHoM [ToctanoBenuem N2 797 .

[Topsimok M cpoku mepemauu YTOJTHOMOYEHHBIM OpPraHOM TaKuMX JIOKYMEHTOB B
MHOTO(YHKIIMOHA/IbHBIN  LIEHTP ONpeNeNISIIOTCS  COrJIallleHMeM O  B3aMMOJIEVICTBUM,
3aKJIFOYEHHBIM MMM B TIOpsSiAKe, ycraHoBaeHHOM [loctanoBienem N° 797.

66. Ilpuem 3asBuTener Mg BbIAAYM JOKYMEHTOB, SIBJISIIOIIMXCS — PE3yJIbTAaTOM
MYHUIIUTIAJIBHOM YCJIYTU, B TIOPSOKE OUYEPEeIHOCTM TPU TMOJYyYEeHUM HOMEPHOTO TalOHA U3
TepMMHAIa  SJIEGKTPOHHOM  ouepedy, COOTBETCTBYIOIIErO  Ieau obpaiieHusi, Jmbo 1o
NpeBapuTeNbHOM 3amuMcu.  PabBOTHMK MHOTOQYHKIIMOHAJIBHOTO IIeHTpa OCYIIIECTBJISIET
clenyrolme nefCTBUS:

-yCTaHaBJIMBAET JIMYHOCTh 3asBUTEJII HAa OCHOBAHUM JOKYMEHTA, YIOCTOBEPSIOIIETO
JIMYHOCTb B COOTBETCTBMM C 3aKOHOAATeJbCcTBOM Poccuiickoi Memepannm;

-TIpoBepsieT  TIOJIHOMOYMS ~ TIPEeNCTaBUTeNs  3asgBuTenss (B cjydae — OOpalleHust
MIpeCTaBUTEIIS 3asIBUTEJIS);

-oTpezesieT CTaTyC UCIIOIHeHNs 3asBiieHus 3asisutens B ['VIC;

-pacrieyaTbIBaeT  pe3yJbTaT  IPENOCTaBJEHMS  MYHUIMIIAJbHOM YCIYTM B BUIE
9K3eMIUISIpa  JIEKTPOHHOTO [OKYMEHTa Ha OyMaXHOM HOCKUTeJle MU 3aBepseT €ero C
MCIIOJIb30BaHNMEM nmevyaTu MHOTO(DYHKIIMOHAJIBHOTO IIeHTpa (B TIpemyCMOTPEHHbBIX
HOPMATMBHBIMM  TpaBoBbIMM akTamu Poccmiickoin  Depeparum crydyasx - neyaTu C
n3obpaskennem ['ocymapcrBenHoro repba Poccuiickon @emepatiyn);

-3aBepsieT  SK3EMIUISIP  JIEKTPOHHOTO JIOKYMeHTa Ha OyMa)kHOM HOCUTENe C
MCIIO/Ib30BaHMEM  TleYaT  MHOTO(YHKIMOHAJBHOTO  IleHTpa (B TMPeoyCMOTPEHHBIX
HOPMATMBHBIMM TPaBOBbIMM akTamu Poccuiickoyi @emepanum  ciaydasx -  Ie4atm C
n3obpaskennem ['ocymapcrBenHoro repba Poccuiickon @emepatiyn);

-BbIJaeT [TOKYMEHTBbI 3asBUTEIO, MPU HEOOXOAMMOCTM 3alpallivBaeT Yy 3asBUTEJIS
TTOITIVCY 32 KasKIbIV BbITAHHbBIN TOKYMEHT;



-3alpalniBaeT Corjiacue 3asBUTEssI Ha ydacTuMe B CMC - OIpoce JJis OLIeHKM KadyecTBa
MPeIOCTaBAEHHBIX YCIYT MHOTOGYHKIMOHATBHBIM IIEHTPOM.



[Tpunoskenne N° 1

K AIMUHUCTPATUBHOMY peryiaMeHTy
MpeoCTaB/IeHNsI MyHULIMIIATIbHOM YCITYTY

«O6 yTBepKIeHUM AIMUHUCTPATUBHOTO
perjaMeHTa IpegoCTaBAeHUs] MYHULIUIIAIbHOI
yenyru «Ilepegaya B COOCTBEHHOCTh T'paykaaH
3aHMMAaeMbIX MMM  SKWJIBIX  ITOMEIEHMUI]
SKUJIMIITHOTO dbouma (TIpMBaTM3aLMS
SKUANIIHOTO hoHpa)»

B Apmunncrpanmio Katackoro MyHUIIMIIAIbHOTO OKPYTa

oT

CDEIMI/IHI/IH, "M, OTYECTBO 3adBUTEJISA

ITouTtoBsIit agpec:

KownTakTHbIl TeedoH

DJIEKTPOHHASI TTOUTa

3asBiieHue

B cootBercTBUM ¢ 3akoHOM P® «O mpuBaTusauym KuymimHoro ¢oxga B PO» I, Hanumaresb

MPOXKUBAOIIMIA(II1asT) IO afpecy:

(ToHOCTBIO  haMuJIvsl, UMsI, OTYECTBO)

npoiny repenaTrsb B COOCTBEHHOCTD

00111e11 IUIOIIAIbIO

Ksaptupa
Karaiickoro MyHUIIMTIAJILHOTO OKpyTa

Ha

YKa3aHHO

OCHOBaHMM

(HauMeHOBaHMe OOBbEKTA)

. M.

KOMHATa), HaXOHsATCSI B MYHMIMIIAIbHOM  COOCTBEHHOCTU

SKIUJION Iiomaamn a IIPO>KMBAIO C roga Ha

BrimanHoro

(opmep, IOroBOp COLMAIBHOTO HaliMa, )

AaTa BblAaulM JOKYMEHTa

Co MHONM TPOXMBAIOT WIEHbI CEMbM, B TOM UMC/Ie BPEeMEHHO OTCYTCTBYIOIme (ciayxkba B
Boopyskennsix cuiiax PD, yueba, iuiieHne cBo6OIbI):

IT.m.

5[0

Hata PopcrBenusble
POSKIOEHNUST OTHOILLIeHMS C




Hacrosmum moaTBepskaaio, UTO paHee IMPaBO HAa yyacTMe B IPUBATU3ALMM Ha TEPPUTOPUU
Poccuiickont @enepanyyt s ¥ WieHbl MOEM CEMbM He MCITOIb30BaM. JIOKyMEHTbI, HEOOXOAVMbIE
ILJIST TIPeOCTaBJIEHUSI MYHULIUIIAILHOM YCTYTH, TTPUJIararoTCs.

PesynbraT mpegocTaBieHUS] MYHUIMIAIBHONM YCIYTM TIPOIIY HAMpaBUTh:

YKa3aTb crocob u azapec HaltpaBJ/IeHUsI JOKYMEHTOB

(mopamuch) (pacimdpoBKa IMOAMICH) nIaTa

Hacrossmum monaTBeplkmaro CBOe COrJiacke Ha OCYIIeCTBeHue AIMUHMUCTpaLyen
Katalickoro MYHUIIMIT&JILHOTO OKpyra ¥ €e VYIOJHOMOYEHHBIX OpraHOB CJeAYIOIIUX
JIEeCTBUIA C MOMMM II€PCOHAJbHBIMM TAaHHbIMM (TMIEPCOHAIbHBIMM JAaHHBIMU HeIeecrioCOOHOro
Juiia - CyObeKTa IepCOHaJbHbIX MAHHBIX (B C/Iyyae, ey 3asBUTENIb SIBJISIETCS 3aKOHHBIM
MpefCTaBUTeNIEM): X 00paboTKy (BKIouas cOOp, CUCTeMaTM3alluio, HaKOoIUIeHMe, XpaHeHue,
yTouHeHMe (OOGHOBJIEHME, M3MEHEHMe), MCIOJb30BaHMue, ob6e3/MuMBaHNe, paclpocTpaHeHue (B
TOM YMCJIe Tepefavy TpPeTbUM JuiiaM), 6JI0OKMpoBaHMe, YHUUTOXKEHME TTepCOHAbHbIX NaHHbIX), B
TOM UKCJIE B aBTOMAaTM3MPOBAHHOM peXyuMeE, B LEJIX IoJaydeHus MHbopMaluy o0 3ITare
MpeAOCTaBAeHMS] MYHUIIMIIAIbHOM YCAYTH, O pe3ysbTaTe TPenoCTaBJIeHUsT MYHUIIUITATIbHON
YCIyTM, a Takke Ha WMX MWCHOoJb30BaHMe AnmuHuctpanyern Karaickoro MyHUIIMITAIbHOTO
OKpYyTa ¥ ee MOABeJOMCTBEHHBIMIM OpPTaHU3aIVSIMMA.

Hacrosimmm Takke IMOATBEPKIAI0 CBOE COTIJIacKe Ha IMOoJyYeHue MHOI0 MHGOpMauum o
MpeIOCTaBAeHUM MYHUIIUITAIbHON YCITYT.

VYkasaHHas uHpoOpMaLus MOKeT ObITb IIpefocTaBjeHa MHe ¢ IIpUMeHeHMeM
HEroJIOCOBbIX KOMMYHMKAIMI (ITyTeM PacChUIKM IO CETU MOABVIKHOM pamuoTesie(OHHON CBSI3U
KOPOTKMX TEKCTOBBIX SMS-COOOIIEHMIA, PacChIKM USSd-COOOIIEHMIA ¥ [Op.), MOCPeICTBOM
HalpaBJIeHUsI MHEe CBeIeHMiI 10 MH(POPMAaIMOHHO-TeJIeKOMMYHMKAIIMOHHOM ceTu VHTepHeT Ha
TIpeloCTaBIeHHbIE MHOIO HOMep TesiedoHa 1 (MJIM) afpec 3JIEKTPOHHOM TOUTHI.

Hacrosiiee corsace He YyCTaHaBAMBAeT MPENEIbHBIX CPOKOB OOpabOTKM HTAaHHbBIX.
[Topsimok oT3bIBa corjiacusl Ha 06pabOTKY MEPCOHAIbHBIX TaHHBIX MHE U3BECTEH.

KontaktHas wuHbopManmsi cyObeKkTa IMepCOHATbHBIX MAHHBIX [JIS1 ITPEeIOCTaBJIEHMUS
nHdopmaimu 06 00pabOTKe TMEepPCOHATbHBIX JaHHBIX, a TakKKe B MHbIX CJIyYasX,
MPeayCMOTPEHHBIX 3aKOHOIaTe/IbCTBOM:

[Mogmuck (pacumgppoBKa HOIIIMCH)

Hara




[Tpunoskenue N° 2

K AIMUHUCTPATUBHOMY peryiaMeHTy
MpeoCTaB/IeHNsI MyHULIMIIATIbHOM YCITYTY

«O6 yTBepKIeHUM AIMUHUCTPATUBHOTO
perjaMeHTa IpegoCTaBAeHUs] MYHULIUIIAIbHOI
yenyru «Ilepegaya B COOCTBEHHOCTh T'paykaaH
3aHMMAaeMbIX MMM  SKWJIBIX  ITOMEIEHMUI]
SKUJIMIITHOTO douma (TIpMBaTM3aLMS
SKUANIIHOTO hoHpa)»

dopma pelreHust 00 0TKase B MpueMe JOKYMEHTOB, HEO0XOTUMBIX JIJIsI
MPeI0CTaBJICHNS YC/IYT1/00 OTKase B IIPeaoCTaBJIeHUU YCIIYTU

HanmeHnoBaHue OpraHa MeCTHOT'O CaMOYyTIpaB/ieHUA

Komy

(damunusi, UMsi, OTIECTBO)

(TenedoH U afpec 3/1eKTPOHHOH TTOUTHI)

PEILIEHUE
00 OoTKase B IpueMe JOKYMEHTOB, He00XOAMMbIX JIJISI IPeNOCTaABJICHUS YCTYTU
«IIpepocTaBiieHMe JKUIOTO IIOMEILEHUSI TI0 JOTOBOPY COIMAIbHOT0 HaMa»

Hara N°

I[To pe3yabTaTaM  pacCMOTpeHMS  3asgBJIEHUS  OT Ne®
O MpUBaTU3ALMM KUJIOTO IIOMEIEeHMs, PacClOJIOKEHHOTO II0
azpecy: M  TOPWIOKEHHBIX K HEMY JIOKYMEHTOB
Anmunucrtparmenn KaTailCKOro MYHMIIMIIAJBHOTO OKpyra ObLIM  BbISIBJIEHBI
caenyrolye OCHOBaHMUS i) £} OTKasa B npueme IOKYMEHTOB

(yKaSbIBaeTCfI OCHOBaHMe IJIs1 OTKa3a B IIpueme ,E[OKyMEHTOB)

B cBs31 ¢ 13/105K€HHBIM IIPUHSITO pellleHre 00 OTKase B IpuemMe JOKYMEHTOB /
006 OTKasze B IpeNOCTaBJIeHMM YCIAYTU II0 TPUBATU3ALUM KUJIOTO TIOMEIIeHUSs

(moma).

(momKHOCTD (onmuch) (pacumdpoBka moamucu)
COTpPYJIHMKA OpraHa BJIaCTH,
MIPUHSIBLIETO PelleHNe)






